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PHU LUC 1

TEN CO QUAN, PON VI

Ténduwthdovanban: ............................. i
Thiatuchanhchinh 1: ......... ...,
I- SU CAN THIET CUA QUY PINH VE THU TUC HANH CHINH

1. Noi dung | a) Noi dung cu thé can quan 1y7: .........c.ccoeevneeineennn....

cu the can |
quan ly cia |

€ac €o quan | 1) Ngu rd 1y do can quAn 1§ ...ooevneeeeneeiee e

dang?

2. Noi dung
quyén,

nghia vu va
loi ich hop
phap cu thé

a) Noi dung quyén, nghia vu va loi ich hop phap cu thé cua co
quan, t6 chirc dang va dang vién can duoc bao dam:

Cua CO ---------------------------------------------------------------------------
quan, to I A .
chic dang b)Néurdlydocanquydinh: ...,
Vé déng .................................................................................
Vlél’l Cﬁl’l ...........................................................................
QUOC DA | e
dam?
3. Ly do |a)Lydoquydinh tha tuc hanh chinh: ............................
lwa chon |
bién phép

S TR s s RN -
?}:E/ dltﬁc b) Néu 10 di€u, khoan quy dinh thu tuc hanh chinh tai quy ché, quy
hanh chinh | 40
dé thu-c .................................................................................

hién  yéu
cau quan ly
va bao dam
quyen,

nghia vu va
loi ich hop
phap cua
CO quan, t6
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chiic dang

VA AN |
vién?

4. C6 bién | C6 oKhoéng o

phiap  nao | Néu C6, néu 16 bien phap: ......ooeeeeeeeeeeiieeeeieeeeeee .

khac c6 thé
st dung ma
khong phai
bang  quy
dinh thu tuc
hanh chinh
khong?

Trudng hop C6, nhung van lwa chon bién phap quy dinh thu tuc
hanh chinh thi néurd 1y do: .......

II- PANH GIA TiNH THONG NHAT, PONG BQ, PHU HOQP VOI

CHU TRUONG, PUONG LOI CUA PANG

1. C6 duoc
ban  hanh
theo  dung
thAim quyén
khong?

C6 o Khong o
NEUTO LY dO: e

2. C6 mau
thuan, chong
chéo hoac
khong phu
hop, thdng
nhat véi chit
truong,
duong  16i,
chinh sach
cua bang va
quy dinh tai
cac van ban
khac  (bao
g@)m ca van
ban  phap
luat cua Nha
nuoc)
khong?

- Véi chi truong, dudng 16, chinh sach cuia Pang:

Co6 o Khong o

Néu C0, dé nghi néu rd:

+Tén b phantaothanh: ...

+ Néu rd diéu, khoan, tén chu truong, duong 161, chinh sach tuong
ung:

- V61 quy dinh tai van ban khac: C6 o Khong o

Néu C6, dé nghi néu ro:

+Tén bo phantaothanh: ...
+ Néu 13 diéu, khoan, tén vin ban twong Gng: ..................
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III- PANH GIA TiNH HQP LY CUA THU TUC HANH CHINH

1. Tén tha tuc hanh chinh

Cé6 dugc quy | Co o Khong o
dinh 1o rang, | Néu rd 1y do:
cu thé va phu
hop khong?

2. Trinh tyu thuc hi¢n

a) Cé dugc | C6 o Khong o
quy dinh1d | Néu r5 1y do:

rang va cu
thé vé cac
budc thuc
RGN KROREY | *7 7" " " e

b) Cé6dugc | Co o Khong o
quy dinh, Néu 10 ly do:
phan dinh rd
trach nhiém
va ndi dung
cong vige
cua co quan,
t6 chirc GANE | +reeerere e
va déng A4 1= o N IR
khi thuc hién
khong?

c)Coap | CooKhongo
dung co ché | Néu 15 1y do:
lién thong
khong?

d) Co quy C6 o Khong O

dinh viéc Néu C6, néu 15 nodi dung quy dinh:
kiém tra,
danh gia, xac
minh thuc té
CUA O CRITIC | v vverereerme e e et e
déng kh{)ng? ...........................................................................
- Céc bién phap c6 thé thay thé: C6 o Khéng o

Néu C6, néu rd 1y do van quy dinh nhu tai dy thao:
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3. Cach thirc thuc hién

a) Nop ho so:
Truc tiép O
Buu chinh o
bién tr o

b) Nhén két
qua:

Tryc tiép O
Buu chinh o
bién tr o

- C6 dugc quy dinh 13 rang, cu thé khong? C6 o Khong o
Néu 10 ly do:

-Co du:()cqquy dinh phu hop va tao thuan loi, tiét kiém chi phi cho
co quan, t6 chuc dang, dang vién khi thuc hién khong?

C6 o Khong o

Néu 10 1y do:

4. Thanh phan, so lwong ho so

a) Tén thanh
phan ho so 1:

- Néu 10 ly do quy dinh:

b) Tén thanh
phan ho so n:

¢) S6 lugng
b6 ho so:

5. Thoi han giai quyét

a) C6 duoc

- C6 o Khong o
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quy dinh rd
rang, cu thé
va phu hop
khong?

- Néu rd thoi han giai quyét tha tuc hanh chinh:

b) Trong
truong hop
mot thu tuc
hanh chinh
do nhiéu co
quan, t6 chtrc
dang giai
quyét, da quy
dinh 0 rang,
day du thoi
han giai
quyét cua
tung co
quan, t6 chtrc
dang va thoi
han chuyén
giao ho so
gitra cac co
quan, t6 chtrc
dang?

C6 o Khong o
Ly do quy dinh:

6. Pdi twong thie hién

Déi tuong
thuc hién:

- T6 chic Bang: Trong nudc o Ngoai nudc O
M0 ta ro:

- Co quan:

- Bang vién: Trong nudc 0 Ngoai nude O
Mo ta ro:

Ly do quy dinh:
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- C6 thé mo rong/ thu hep dbi tuong thyc hién khong?:
C6 o Khong o
Néu 10 1y do:

7. Co quan tiép nhén, giii quyét thi tuc hanh chinh

a) Co duogc
quy dinh rd
rang, cu thé
vé& co quan
tiép nhan,
giai quyét
thu tuc hanh
chinh khong?

C6 o Khong o
- Tén co quan tiép nhén, giai quyét thu tuc hanh chinh:

b) C6 thé
phan cap
thuc hién
khong?

C6 o Khong o
Néu 10 1y do:

8. Mau don, to khai

a) Truong
hop c6 quy
dinh, mau
don, to khai
c6 dugc quy
dinh 0 rang,
cu thé, ngan
gon va thuc
su can thiét

C6 o Khong o
Ly O o

khong?

b) Tén miu | - Néu rd nhitng ndi dung (nhoém) thong tin can cung cip trong miu
don, to don, to khai:

khai 1:

+ Noi dung thong tin 1:

Ly do quy dinh:
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- C6 quy dinh viéc xac nhan tai don, to khai khong?

C6 o Khong o

Néu C06, néu 1 ndi dung xac nhan, ngudi/co quan cd thim quyén
xac nhan:

¢) Tén mau
don, to khai

- Néu rd nhitng ndi dung (nhom) thong tin can cung cap trong mau
don, to khai:
+ Noi dung thong tin 1:

- C6 quy dinh viéc xac nhan tai don, to khai khong?

C6 o Khong o

Néu C6, néu rd ndi dung xac nhéan, ngudi/co quan co tham quyén
xac nhan:
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9. Két qua thwe hién

a) Hinh thtrc
cta két qua
thuc hién tha
tuc hanh
chinh 1a gi?

bé nghi néu ro:

Két qua thuc hién thu tuc hanh chinh: Ban gidy ~ Ban dién tir

b) Két qua
thuc hién tha
tuc hanh
chinh ¢6
dugc mau
hoa phu hop
khong?

Co6 o Khong o
Ly O o e

¢) Quy dinh
vé thoi han
co giatri
hiéu luc cua
két qua thuc
hién thu tuc
hanh chinh
co hop 1y
khong (néu
co)?

C6 o Khong o
-Néu Co, néuthdihancuthé: ...................... thang/ nam.
- Néu Khéng, néu 16 1y do:

IV. PANH GIA TiNH KHA THI, RUI RO VA CHI PHI TUAN THU

1. Tinh kha | a) thi tuc hanh chinh c6 kha ning s6 hoa toan trinh hay mot phan?
thi va hi¢u b) Viéc s6 hoa co6 dé& dang thuc hién khong, c6 gip 16i ki thuat
qué khi sb khong?

hod

2.Panh gia |a) C6 rui ro vé bao mat dir lidu, an toan, an ninh mang khi thuc
rui ro hién trén moi truong dién ti khong?

b) Cac bién phap phong ngira, kiém soat rui ro dé xuét 1a gi?
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3. Chi phi
tuan thu

a) Co quan soan thdo quy dinh tha tuc hanh chinh c6 trach nhiém
tinh toan, lwong hoa cac chi phi ma co quan, to chic dang, dang
vién phai bo ra khi thyc hién thu tuc hanh chinh du kién quy dinh
m&i hoic sira doi, bo sung; hodc luong hod chi phi cit giam khi thu
tuc hanh chinh duogc bai bo.

b) Cong thirc tinh tong chi phi tuan thi ctia mot tha tuc hanh chinh
trong 01 nam dugc xac dinh nhu sau: Tong chi phi tuan tha tha tuc
hanh chinh/ndm = (Tong chi phi thuc hién cic cong viéc theo quy
dinh) x (Téng s6 doi tuong thyc hién thu tuc hanh chinh trong 01
nam) x (S6 1an thyc hién thu tuc hanh chinh trong 01 nam).

¢) Chi phi thyc hién timg cong viéc duoc xac dinh bang tong thoi
gian can thiét dé hoan thanh cong viéc d6 nhan (x) véi muc chi phi
cho mot don vi thoi gian. Cu thé:

- Thoi gian thuc hién bao gdm thoi gian thu thap thong tin, di lai,
chuan bi ho so, ndp ho so, chd doi va nhan két qua.

- Mtc chi phi cho mot don vi thoi gian dugc tinh dua trén thu nhap
binh quan ctia nguoi thye hién (01 ngudoi/01 gio lam vige).

- Chi phi thuc hién céng viéc phai bao gdm ca cac chi phi vat chat
truc tiép nhu: chi phi tu van, dich vu (in 4n, sao chup, x4c nhan,
cong chung, ching thuc, dich thuat); chi phi buu chinh; chi phi st
dung céc dich vu tryc tuyén va cac chi phi khac c6 lién quan.

V- THONG TIN LIEN HE

Ho va tén nguoi dién:

Pién thoai cO dinh: .......oooveeeeieii ; D1IdONg: oo

E-mail: ......
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