BAN CO YEU CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Sé: 275 IBCY-CTSBMTT Ha Néi, ngay 16 thang 5 nam 2025
Vv tang cuong cbng tac quan ly, s dung
dich vu chit ky sb chuyén dung cong vu
trong qua trinh sip xép td chirc bo may
cua hé théng chinh tri

Kinh guri:
- Cac B9, co quan ngang B0, co quan thugc Chinh phu;
- HDND, UBND tinh, thanh phd truc thuéc Trung wong;
- Tinh uy, thanh uy truc thudéc Trung wong;
- Van phong Trung wong va cac Ban cua Dang;
- Vian phong Quéc hoi;
- Van phong Chu tich nudc;
- Uy ban Trung wong Mit tran T6 qudc Viét Nam;
- Toa 4n nhan dan ti cao;
- Vién kiém sat nhan dan téi cao;
- Kiém toan nha nudc.

Pé dam bao cong tac quan ly, sir dung chit ky s6 chuyén dung cong vu duoc
thong sudt, chit chg, hiéu qua trudce, trong va sau khi hoan thanh qué trinh sip xép
t6 chirc bo may caa hé thdng chinh tri theo Két luan cua B Chinh tri, Ban Bi thu;
thuc hién quy dinh ctia phap luat vé giao dich dién tir, chit ky sé chuy@n dung cong
vy, Ban Co yéu Chinh phu tran trong dé nghi cac bg, ban, nganh dia phuong phoi
hop trién khai thuc hién mot s6 noi dung sau:

1. Vé quan ly, sir dung chirng thw chir ky s6 chuyén dung cong vu
1.1. Chimng thu chit ky sb cua co quan, t6 chic

- Trudng hop sap nhip nhiéu co quan, té chuc thanh mot co quan, to chirc
V6i tén moi: thuc hién quy trinh thay doi ndi dung thong tin véi mot chimg thu chir
ky sb ctia co quan, to chire duge sap nhap theo tén co quan, t6 chitc méi va thu hoi
cac chimg thu chit ky s6 clia cac co quan, to chtrc duge sap nhap con lai.

- Truong hop sap nhap nhiéu co quan, to chirc thanh mét co quan, to chic,
trong d6 gitr nguyén tén caa mot co quan, td chic: tiép tuc st dung chimg thu chir ky
s6 caa co quan, td chire duge gitt nguy@n tén va thuc hién quy trinh thu hdi chimg thu
chir ky s di véi cac co quan, t6 chirc duoc sap nhap con lai.

- Trudng hop thay ddi co quan, to chirc quan Iy cap trén c6 anh huong dén
thong tin trong chimg thu chit ky sé: thyuc hién quy trinh thay d6i noi dung thdng
tin cua chimg thu chir ky s6 theo théng tin moi.
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1.2. Chung thu chix ky s6 cua ca nhan (can b, cong chirc, vién chirc) thudce
cac co quan, to chirc c6 sy thay doi anh huong dén thdng tin trong ching thu chir
ky sé: thuc hién quy trinh thay ddi noi dung thong tin cua chimg thu chir ky sb
theo thong tin mai hoic dé nghi thu hdi chimg thu chir ky s6 trong trudng hét nhu
cau str dung.

2. Vé viéc quan ly thiét bi lwu khoa bi mat

2.1. Cé4c bo, ban, nganh, dia phuong chi dao cac co quan, t6 chuc thudc
quyén sau sap nhap thuc hién nghiém quy dinh cua phap luat vé quan ly, st dung
chit ky s6 chuyén ding céng vu, thiét bi luu khoa bi mat. Thong ké, thu héi thiét bi
luu khda bi mat dbi vai cac chung thu chit ky s6 khdng con nhu cau sir dung guri vé
Cuc Chung thuc s6 va Bao mat théng tin/Ban Co yéu Chinh phu.

2.2. Can bo, cdng chirc, vién chie khi khéng con nhu cau sir dung ching thu
chit ky sé chuyén dung cong vu: ban giao thiét bi luu khda bi mat cho co quan, t6
chtrc quan Iy truc tiép theo quy dinh.

3. Vé quan ly tai liéu, hd so yéu cau chirng thue

3.1. Co quan, to chirc duge sap nhap: théng ké, ban giao ho so dé nghi cap
méi, gia han, thay d6i noi dung thong tin ching thu chit ky sb, khodi phuc thiét bi
luu khda bi mat cho co quan, to chirc méi.

3.2. Co quan, t6 chirc mai: tiép nhan, quan Iy tai lidu, hd so dé nghi cap mai,
gia han, thay ddi noi dung thdng tin ching thu chir ky sb, khoi phuc thiét bi leu
khoa bi mat cia cac thué bao thudc co quan, t chirc dugc sap nhap.

4. Vé sir dung Hé thong thong tin diang Ky, quéan ly yéu cau ching thue

Cac co quan, to chirc quy dinh tai khoan 1 Diéu 34 Nghi dinh sb
68/2024/ND-CP ngay 25/6/2024 cua Chinh pha quy dinh vé chit ky sé chuyén
ding cong vu, sau khi hoan thanh viéc sip xép to chitc bd may, ctir ddu mbi phdi
hop Vvéi Cuc Chimg thuc sé va Bao mat thong tin/Ban Co yéu Chinh pha dé cung
cap thong tin danh sach céc co quan, to chtc thuoc pham vi quan 1y phuc vu viée
dang ky, quan ly chit ky s chuyén ding cong vu trén mdi truong mang.

5. Vé viéc day manh phan cip, chuyén giao cong cu gia han, thay doi ndi
dung théng tin chirng thw chir ky s6, khdi phuc thiét bi lwu khoa bi mat

Cac b, ban, nganh, dia phuong chi dao don vi chuy@n trach truc thudc khan
treong tham muu trién khai Cong vin sé 23/BCY-CTSBMTT ngay 14/01/2025
cia Ban Co yéu Chinh phi vé huéng dan quy trinh cung cip dich vu gia han, thay
d6i noi dung théng tin chimg thu chir ky sé chuyén ding céng vu va khéi phuc
thiét bi luu khoa bi mat.
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Trong qué trinh trién khai thuc hién, néu c6 kho khan, vudng mic, dé nghi
Quy Co quan lién hé v6i Ban Co yéu Chinh phu dé phdi hop giai quyét.

Thong tin lién hé: Cuc Chimg thuc sé va Bao mat thong tin/Ban Co yéu
Chinh phu, sb dién thoai: 024.3773.8668, email: ca@bcy.gov.vn. Hodc, dong chi
Nguyén DBtc Linh (dién thoai: 0989.226.565), dong chi Nguyén Thi Ha Giang
(dién thoai: 0974.952.349), can bo Trung tdm Chung thuc s6/Cuc Chung thuc s6
va Bao mat thong tin.

Tran trong./. 2
{

Noi nhgn: TRUONG BAN
- Nhu trén;

- Van phong/BQP;

- Cuc Co yéu céc bg, nganh;

- Luu: VT, CTSBMTT. ATu236. /[é//

Vi Ngoc Thiém



