............. CONG HOA XA HQI CHU NGHIA VIET NAM

......... Poc lap - Tw do - Hanh phuc
S6: .../ KH-............ L, ngay..... thang ... nam 20.....

KE HOACH
TO CHUC HOI NGHI CAN BQ, CONG CHUC, VIEN CHUC

NAM ....ccoovvvrinns
I. Muc dich yéu cau:
11.Thoi gian va dia diém
-Thoi gian hoi nghi: ...... gio ...... phut, tha......., ngay.....



IVV. N§i dung chwong trinh héi nghi

A.NGHI THUC KHAI MAC

1. Tuyén bé ly do

2. Gidi thiéu dai biéu

3. Gi6i thiéu Cha toa va Thu ky Hoi nghi

4. Pai dién Ban TTrND béo co thanh phan va chat luong CB,VC du Hoi

nghi.

B. NOI DUNG

* Chu toa thong qua ndi dung chuong trinh Hoi nghi

1. Khai mac HN; Thong qua Bao cdo danh gia két qua thuc hién Nghi quyét
Hoi nghi CB,CC,VC nam .................. va du thao phuong hudng .........cceeevveenennen, vu
Nam ........cceeeeeeee.

2. Cong khai tai chinh; thong qua Quy ché chi tiéu noi bo

3. Lay y kién Quy ché co quan, Quy ché Thi dua, Quy ché dan chu trong co
quan.

4. Bao c&o tong két hoat dong cta Ban TTND ....ccccecveeeeenee, Ky nim
............. va du thao phuong hudng hoat dong .................

5. Hoi nghi thao luan (b6 sung, néu cd ), bo céo tham luan (néu co)

6. Thong qua Nghi quyét Hoi nghi va lay biéu quyét chi tiéu phan dau.

7. Bé mac hoi nghi.

IV. Cong tac chuan bj

1.Chudn bi khdnh tiét, hgi trwong

- Tang am loa dai, Maket: d/c ..................

- Khian trai ban, nudc ubng va quét don phong, ké ban ghé: té vin phong

- Trang phuc du HOI QNI oo
2.Chudn bi ngi dung



Thoi gian

Noi dung chwong trinh

Nguwoi thuc hién

1. Tuyén bé ly do

2. Gidi thiéu dai biéu

3. Gi6i thiéu Chu toa va Thu ky Hoi nghi
(Poan chua tich BGH,CP), (Thu ky;HPGD)

4. Pai dién Ban TTrND béo céo thanh phan va
chat luong CB,VC dy Hoi nghi

5. Khai mac hoi nghi
Chu toa thong qua ndi dung chuong trinh Hoi
nghi

6. Bao cdo danh gia két qua thuc hién Nghi
quyét Ho61 nghi CB, VC nam ............. va du

thao phuong hudng ........ccccccveeien vu nam

7. Cong khai tai chinh (........... ); thdng qua
Quy ché chi tiéu ndi bo (........... )

8. Thong qua Quy ché co quan, Quy ché Thi

dua.

9. Théng qua quy ché dan cha, quy ché phoi
hop.

9. B4o c4o tong két hoat dong cia Ban TTND
nam hocC: ................. va du thao phuong hudng
hoat A0NQ ...ccveevvvevieceece e,




Tir........ dén | 10. Hai nghi thao luan (bé sung — néu co ),
....... bao cao tham luan (néu co)

Tham luan:

- Cong doan: Giai phap CDV tham gia cdc
hoat dong phong trao.

- Chuy&n mon: Giai phap quan li 16p chu

Tu........ dén | 11. Thong qua Nghi quyét Hoi nghi va lay
....... biéu quyét chi tiéu phan dau

TU ... dén | 12. B& mac hoi nghi

Trén day 1a toan bd ké hoach tién hanh hoi nghi CBCNV cua
......................... Nam .................... Luru ¥ cac dong chi dugc phan cong nhiém vy,
trong qua trinh thyc hién c6 vudng mac xin bao cao lai cho d/c ........occuveeeenee.... dé
dugc thdng nhét giai quyét. Thoi gian duyét bao cao, noi dung tham luan truge 2

ngay dién ra hoi nghi

Noinhgn

""""""""" Ky tén, dong dau






