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Doc lap —Tw do- Hanh phuc

....... , ngay .. thang...nam 20....

KE HOACH TO CHUC HQI NGHI CAN BQ, CONG CHUC, VIEN CHUC

I. MUC PiCH YEU CAU:

1. Muc dich:



I11. THOI GIAN VA HiNH THUC TO CHUC:
1. Thoi gian: Tha............. s e (bat dau tur.............. ).
2. Pia diém, thanh phan:
= DHA GEEIM: oottt ettt ettt ettt

- Thanh phan:

IV. NOI DUNG HOI NGHI



1. Kiém diém thuc hién nhiém vu chinh trj duoc giao; kiém diém viéc thuc
hién Nghi quyét Hoi nghi CB, CC, VC trudc d6 va nhitng quy dinh vé thuc hién

dan chu

2. Kiém diém trach nhi¢m cua nguoi ding dau don vi trong thuc hién ké

hoach cong tac ndm va ban bién phap khic phuc ké hoach cong tac nam t4i.

3. Ling nghe, giai dap nhimng thic mac, kién nghi ctia CB, GV, NV.

4. Thong qua quy ché chi tiéu noi bo; cong tac cham lo, cai thién diéu kién
lam vi¢c, nang cao doi séng cho CB, GV, NV trong don vi. (Dé dau nam tai chinh
to1)

5. Bao cao cong tac cua Thanh tra nhan dan.

6. Phat dong cac phong trao thi dua, ky két giao udc thi dua gitta Thu trudng
don vi vé1 Cong doan.

V. CHUONG TRINH HOQI NGHI

1. Chuong trinh van ngh¢ (d/c ......... chuan bi mét sb bai hat dé phat thanh).

2. Chao co (d/c ... chuan bi).

3. Tuyén b6 1y do, giéi thiéu dai biéu (d/c ......... ).

4. Gi61 thi¢u Poan Chu tich (d/c......... ); Boan Chu tich bau Thu ky Hoi nghi
(d/e......... ).

5. Thong qua chuong trinh Hoi nghi (d/c......... ).

6. Trinh bay cac bao cao:

- V& phia don vi (d/c........... AT



- V& phia Cong doan (d/c........... )L e

7. CB, CC, VC thao luan cic vin ban, bao cao dé xuat, kién nghi tryc tiép tai
Hoi nghi (d/c ......... T 17311 1) TP

8. Poan Chu tich ling nghe, giai dap thic mac; ban bién phép cai tién diéu

kién 1am viéc, nang cao doi séng (d/c........... )

9. B40 €40 k&t qUA NOAt AONE ......cveveeeeeeeeee e
(d/e........... ).

10. Bau, hodc kién toan Ban Thanh tra nhin dan (néu cé —........... ).

11. Thong qua Noi quy, Quy ché co quan (........... ).

12. Phat dong thi dua, ky giao udc thi dua ndm hoc 2024-2025 (d/c ........... ).

13. Thong qua Nghi quyét Hoi nghi (két thic).

VI. TO CHUC THUC HIEN



2. Phan cong nhiém vu:

BGH, hop v6i d/c Chu tich Cong doan thdng nhat phan céng cac nhiém vu

cu thé nhu sau:

- Pong chi ........... : Phy trach chung, chuan bi cac ndi dung dé trinh Hoi
nghi.

- Pong chi........... : Pon tiép khach (néu c6) hodc giai quyét nhitng cong viéc
phat sinh.

- Pong chi............ Thyc hién cic phat ngdn bao chi (néu co) va chuin bi vin

ban vé giao udc thi dua, cam két thuc hién nhiém vy; tap hop cac quy ché dang
thuc hién va cac ndi dung khac trong ké hoach.

- Giao dong chi...........: Clr ngudi trang tri khanh tiét, in phong Hoi nghi, cir
ngudi tiép tan, nudc udng, ...

- Giao dong chi .......... lam cong tac to churc, cung voi doan Chu tich din
chuong trinh dam bao thong sudt Hoi nghi.

- Giao dong chi........... : Thuc hién cong tac phap ché, d6i chiéu cac van ban
ban hanh vé thé thirc, thAm quyén. Ddi chiéu quy trinh thuc hién voi cac vin ban
cap trén hudng din, chuan bi van phong pham cho hoi nghi va cac nhiém vu khéc
theo churc trach van phong.

- Giao T tai vu (d/c........... ): Chuan bi kinh phi day du theo ché d6 hoi nghi
va cac phat sinh pht hop (néu c6). Huéng dan cac dong chi dugc phan cong 1am
nhiém thanh quyét toan theo dang quy dinh hién hanh.

3.Chay:

Tt ca cac nhiém vu duoc giao s€ duogc d/c........... kiém tra, test tht du

kién budi chiéu, trudc ngay Hoi nghi chinh dién ra.



Trén day la ké hoach td chirc Hoi nghi can by vién chirc ndm............ cua
..................... bé nghi CB, GV, NV nghiém tlc thuc hién, trong qua trinh thuc hién

néu c6 vudng mac xin 1i€n hé vO1 .....ocovevvvviiiiiiicien, de duoc giai quyét./.



