BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
' Poc lap - Tw do - Hanh phic

Sé: 11/2025/TT-BTP Ha Ngi, ngay 25 thang 6 nim 2025

THONG TU

Sira doi, bo sung, bdi bé mdt s6 didu cia cdc thong tw thudc linh vyc
quéan ly nha nwéce ciia BY Tw phap

Can cir Ludt T6 chiec Chinh phit nim 2025;

Cdn cik Ludt T chire chinh quyén dia phuong ndm 2025;

Cain cir Nghi quyét s6 190/2025/QH15 ngay 19 théng 02 ném 2025 cia Quéc
hoi quy dinh vé xir I mét s6 vén dé lién quan dén sdp xép t6 chire bo mdy nha nuée;

Cén cir Nghj dinh s6 112/2025/NP-CP ngay 29 thdng 5 ndm 2025 cia Chinh
phu stra doi, bé Sung mot s6 diéu ctia cde Nghi dinh thudc linh vuc bé tro tr phdp;

Cén cir Nghi dinh s6 120/2025/NP-CP ngay 11 thdng 6 ndm 2025 cia
Chinh phit quy dinh vé phdn dinh tham quyén cia chinh quyén dia phirong 02 cdp
trong linh virc quan Iy nha nuée cia Bé Tu phdp;

Cén cir Nghi dinh s6 121/2025/NP-CP ngay 11 thing 6 ndm 2025 cia
Chinh phii quy dinh vé phén quyén, phdn cdp trong linh vue quan ly nha nuoc cua
Bé Tw phap;,

Cén cir Nghi dinh s6 39/2025/ND-CP ngay 26 thang 02 nam 2025 cua Chinh
phit quy dinh chic niing, nhiém vu, quyén han va co cdu té chirc ciia Bé Tur phap,

Theo dé nghi ciia Vu truong Vu Cong tdc xdy dung vin ban quy pham phdp ludt;

B¢ trudng Bg Tu phdp ban hanh Théng tw sira doi, b6 sung, bdi bé mét sé
diéu cua cdc thong tie thuge linh vuec quan ly nha nucéc cia Bé Tw phap.

Diéu 1. Sira ddi, bé sung mt sb didu cita Théng tw sb 05/2022/TT-BTP
ngay 05 thang 9 nim 2022 cita B) truémg B9 Tw phap quy dinh mi s6, tiéu chuén

~ K Ka 7o ” A oA oA - . r oA r ,
va xép lwong doi voi chirc danh nghé nghié€p vién chire trg' gitip vién phap ly

1. Stra dbi diém d khoan 2 Piéu 5 nhu sau:

“d) Pugc S& Tu phap xac nhén da thuc hién it nhit 02 vu viéc tham gia
t6 tung thanh cong tai Toa 4n nhén dan cip tinh, Toa 4n quén sy Trung wong
tro lén;”.

2. Stra d6i diém d khoan 2 Diéu 6 nhu sau:
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“d) Pugc S& Tu phap xac nhan d3 thuc hién it nhat 01 vy viéc tham gia tb
tung thanh cong;”.

Piéu 2. Sira d6i Pidu 5 ciia Thong twr s§ 09/2024/TT-BTP ngay 06 thing
9 nim 2024 ciia B$ truéng Bd Tw phap quy dinh tiéu chuin, diéu kién xét
thiing hang chirc danh ngh& nghiép vién chiec tro giip vién phap Iy

“Piéu 5. Xac nhin vu viéc tham gia t6 tung thanh cong

Trung tAm trg gitip phap Iy nha nudc giri cong vin d& nghi S& Tu phap xéc
nhén vu viéc tham gia tb tung thanh cong va ban sao hd so vu viée gém cac giéy
t& theo quy dinh tai khoan 2 Diéu 11 Théng tu s6 12/2018/TT-BTP ngay 28 thing
8 nim 2018 clia Bo truong BO Tu phéap hudng din mét sé hoat dong nghiép vu
trg gitip phap 1y va quan ly chit lugng vu viée trg gitp phép ly.

Trong thoi han 15 ngay ké tir ngay nhan dugc yéu ciu xdc nhan vu viée
tham gia t6 tung thanh cong ciia Trung t4m tro giup phap Iy nha nudc, S& Tu phap
xé4c nhan vu viéc tham gia tb tung thanh cong theo MAu s 02-TP-TGPL ban hanh
tai Phu luc kém theo Thong tu nay.

Trudng hop khong dap tng yéu cau, S& Tu phép tra 16i bing viin ban va
néu 1o ly do.”.

Piéu 3. Thay thé Miu s6 01-TP-TGPL ban hanh kém theo Théng tw sé
12/2018/TT-BTP ngay 28 thang 8 nim 2018 cia B§ trwéng B§ Tw phap
huéng din mgt s6 hoat ddng nghiép vu tro gitip phap Iy va quan Iy chit lugng
vu viéc trg giap phap ly

Thay thé Mau s6 01-TP-TGPL ban hanh kém theo Théng tu sé 12/2018/TT-
BTP bing MAu s6 01-TP-TGPL tai Phu luc ban hanh kém theo Thong tu nay.

Piéu 4. Thay thé MAu s6 12-TP-TGPL ban hanh kém theo Théng tw sé
03/2021/TT-BTP ngay 25 thang 5 nim 2021 cia Bj trwéng B Tw phap sira
doi, b6 sung mot s6 diéu ciia Thong tw s6 08/2017/TT-BTP ngay 15 thang 11
niim 2017 ciia B truéng B§ Tu phap quy dinh chi tiét mot s6 didu ciia Luat
Tro gitip phap Iy va hwéng din gidy to trong hoat dong trg gitip phap ly;
Théng tw s6 12/2018/TT-BTP ngay 28 thing 8 nim 2018 ciia B§ truwéng Bd
Tw phap hwéng din mat s6 hoat ddng nghiép vu tro gitp phap Iy va quan ly
chit lwgng vu viée tro giiip phap Iy

Thay thé Mau s6 12-TP-TGPL ban hanh kém theo Théng tur sé 03/2021/TT-
BTP bing MAu s6 12-TP-TGPL tai Phu luc ban hanh kém theo Théng tur nay.

Piéu 5. Sira dbi, b6 sung mot s§ khoan Pilu 33 ciia Thong tw sb
08/2017/TT-BTP ngay 15 thang 11 nim 2017 ciia B trwéng By Tw phap quy
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dinh chi tiét mét sé didu ctia Luit Tro gidp phap 1y va huéng din gidy to
trong hoat dong tro gitip phap ly

1. Sira d6i diém a khoan 3 Diéu 33 nhu sau:

“a) Gidy khai sinh, ho chiéu;”

2. Stra d6i, bd sung khoan 5 Piéu 33 nhu sau:

“5. Gidy to chimg minh ngudi tir dii 16 tubi dén dudi 18 tudi 1a ngudi bi t6
gidc, ngudi bj kién nghi khéi t6, ngudi bi giit trong truomg hop khén cAp, nguoi
bi budc t6i, bi hai, nguoi lam chimg, ngudi chip hanh bién phap xtr Iy chuyén
huéng, pham nhén 13 vin ban clia co quan, ngudi ¢é tham quyén xac dinh nguoi
do6 thude mot trong nhitng dién nguoi nay.”.

3. Sira d6i, bd sung khoan 13 Piéu 33 nhur sau:

“13. Gidy t, tai liéu chimg minh 13 nan nhan, ngudi dang trong qua trinh
xé4c dinh 1a nan nhin cta hanh vi mua ban ngudi va ngudi dudi 18 tudi di cling
theo quy dinh ciia Lu4t Phong, chéng mua ban ngudi 13 vin ban cia co quan,
nguoi c6 thdm quyén theo quy dinh ctia phap luét phong, chéng mua ban ngudi
xac dinh nguoi d6 thudc mot trong nhiing dién ngudi nay.”.

Pi¢u 6. Sira ddi mot s6 diém, khoan tai Pidu 7 ciia Thong tw sb
10/2016/TT-BTP ngay 22 thang 7 nam 2016 ciia By trwéng Bo Tw phap quy
dinh vé bio cdo vién phap luit, tuyén truyén vién phap luat

1. Stra d6i diém d khoan 1 Piéu 7 nhu sau:

“d) Dinh ky 06 thang, hing nam hogc dot xuit, bao cao Bo Tu phap (dbi
v6i B, nganh, doan thé Trung uong), S& Tu phép (ddi véi co quan, td chirc cap
tinh, Uy ban nhan dan cip x&) vé két qua xay dung, quan 1y, tip hun va trién khai
c4c giai phap ning cao chat lugng, hiéu quéa hoat dong cua ddi ngii bao cdo vién
phap luat, tuyén truyén vién phap luat thudc pham vi quéan ly.”.

2. Stra d6i khoan 3 DPiéu 7 nhu sau:

“3. S& Tu phap, Uy ban nhan dan cip x4 6 trach nhiém hudng dan co quan,
t6 chirc ciing c4p thuc hién trach nhiém quy dinh tai khoan 1 Didu nay va c6 nhiém
vu sau day:

a) Chit tri 6 chirc tip hudn, bdi dudng, cap nhit kién thirc phap luét, k§
niing, nghiép vu phd bién, gido duc phap luat cho bdo cdo vién phap luat, tuyén
truyén vién phép luat thudc pham vi quan ly;
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b) Chi dao, huéng dan viéc t6 chirc tap hudn, bdi dudng, cap nhat kién thirc
phép luat, k§ ning, nghiép vu phé bién, gido duc phap luit cho bdo cdo vién phap
ludt, tuyén truyén vién phdap luat thudc pham vi quan ly;

¢) Pinh ky 6 théang, hing nim hodc dot xuat, S& Tu phap béo cdo Uy ban
nhén dén c4p tinh va B6 Tu phap vé két qua xay dung, quan 1y, tap hudn va trién
khai cac giai phdp nang cao chét lugng, hiéu qua hoat dong ciia ddi ngii bao cdo
vién phép luat, tuyén truyén vién phap luét tai dia phuong; Uy ban nhén dan c4p
x3 bao cdo S& Tu phap vé két qua xay dung, tap hudn, quan ly va sir dung c6 hiéu
qua ddi ngii tuyén truyén vién phap luit tai dja phwong.”.

Pidu 7. Sira d6i mot s6 khoan tai Diéu 24 va thay thé mét s6 biéu miu
ban hanh kém theo Théng tw s6 05/2025/TT-BTP ngay 15 thang 5 nim 2025
ciia B9 trutmg By Tw phap quy dinh chi tiét mot s6 didu va bién phap thi
hanh Luat Cong chirng

1. Stra d6i khoan 1, 2, 3 va 4 Diéu 24 nhu sau:

“1. Vin ban dé nghi cong nhan tuong duong dio tao nghé céng chimg (Mau
TP-CC-01).

2. Vin ban dé nghi bb nhiém cong ching vién (Mau TP-CC-02).
3. Vin ban dé nghi mién nhiém cong chimg vién (Mau TP-CC-03).
4. Vin ban dé nghi bb nhiém lai cong chimg vién (Mau TP-CC-04).”.

2. Thay thé cac mau Mau TP-CC-01, MAu TP-CC-02, M&u TP-CC-03, Mau
TP-CC-04 ban hanh kém theo Théng tu s 05/2025/TT-BTP bing cac mau Mau
TP-CC-01, M&u TP-CC-02, M4u TP-CC-03, Mau TP-CC-04 tai Phu luc ban hanh
keém theo Thong tu nay.

Piéu 8. Thay thé, bé sung mét sé biéu miu ban hanh kém theo Thong
tw s6 03/2024/TT-BTP ngay 15 thang 5 nim 2024 ciia B) truwéng Bd Tu phap
sita d6i, b6 sung 08 thong tu lién quan dén thi tuc hanh chinh trong linh vue
bd tro tw phép

1. Thay thé cac miu: Mau TP-HGTM-01-sd, M3u TP-HGTM-02-sd, Miu
TP-HGTM-03-sd, Mau TP-HGTM-04-sd, Mau TP-HGTM-05-sd, Mau TP-
HGTM-06-sd, Miu TP-HGTM-07-sd, Mau TP-HGTM-08-sd, Mau TP-HGTM-
09-sd, Mau TP-HGTM-10-sd, Mau TP-HGTM-11-sd, MAu TP-HGTM-12-sd,
Mau TP-HGTM-13-sd, Miu TP-HGTM-14-sd, Mau TP-HGTM-15-sd, MAu TP-
HGTM-16-sd, Mau TP-HGTM-19-sd, Mau TP-HGTM-20-sd ban hanh kém theo
Théng tu sb 03/2024/TT-BTP bing cic miu: Mau TP-HGTM-01, MAu TP-
HGTM-02, Mau TP-HGTM-03, Mau TP-HGTM-04 Mau TP-HGTM-05, Mau
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TP-HGTM-06, Mau TP-HGTM-07, Mau TP-HGTM-08, Mau TP-HGTM-09,
Mau TP-HGTM-10, Mau TP-HGTM-11, Mau TP-HGTM-12, Mau TP-HGTM-
13, Mau TP-HGTM-14, Miu TP-HGTM-15, Mau TP-HGTM-16, M3u TP-
HGTM-19, Mau TP-HGTM-20 tai Phu luc ban hanh kém theo Théng tu nay.

2. B6 sung cic mau MAu TP-HGTM-25, Mau TP-HGTM-26 tai Phu luc ban
hanh kém theo Théng tur ndy vao Théong tur sd 03/2024/TT-BTP.

Piéu 9. Thay thé mt sé biéu miu ban hanh kém theo Théng tu sb
08/2025/TT-BTP ngay 12 thang 6 nam 2025 ciia By trwéng Bo Tw phap quy
dinh v& phan dinh thAm quyén ciia chinh quyén dija phwong 02 cip va phén
c4p trong linh vire quan ly nha nwéce cia B6 Tw phap

Thay thé cac miu: Mau sb 01-PLII-CT, Miu sb 03-PLII-CT, Mau s 05-
PLII-CT, Miu s6 08-PLII-CT, Mau s 09-PLII-CT, MAu s 10-PLII-CT, MAu sé
11-PLII-CT, M&u s6 12-PLII-CT, M&u s6 13-PLII-CT, MAu sb 14-PLII-CT, Mau
s6 15-PLII-CT, MAu sb 16-PLII-CT, Mau s 17-PLII-CT, MAu sb 18-PLII-CT,
Mau sé 19-PLII-CT, Mau s6 20-PLII-CT, M4u s 21-PLII-CT, MAu sé 22-PLII-
CT, MAu s6 26-PLII-CT ban hanh kém theo Théng tu s6 08/2025/TT-BTP bing
cac mau: Mau sb 01-PLII-CT, M&u s6 03-PLII-CT, Mu s6 05-PLII-CT, MAu s
08-PLII-CT, Mau s6 09-PLII-CT, Mau sé 10-PLII-CT, MAu s6 11-PLII-CT, M4u
s6 12-PLII-CT, M&u sé 13-PLII-CT, Miu sé 14-PLII-CT, Miu s 15-PLII-CT,
Mau sé 16-PLII-CT, Mau s6 17-PLII-CT, MAu sb 18-PLII-CT, MAu sé 19-PLII-
CT, Mau s6 20-PLII-CT, M3u s6 21-PLII-CT, Mu s6 22-PLII-CT, Miu s 26-
PLII-CT tai Phu luc ban hanh kém theo Thong tu nay.

Piu 10. Bai bé mdt s6 diéu tai cac théng tw thude linh vue quén Iy nha
nwée cia B¢ Tw phap

1. Bii bé khoan 3 Diéu 2, cac khoan 1, 2, 3, 4, 5 va 6 Diéu 3, cac khoan 2,
3, 4, 5 va 6 DPiéu 4, Piéu 5, cac khoan 2, 3 va 4 Piéu 6 cia Théng tu sb
10/2016/TT-BTP ngay 22 thang 7 nam 2016 ctia B§ truong Bé Tu phap quy dinh
vé bao cdo vién phap luat, tuyén truyén vién phép luat.

2. Bdi bd cum tir “Phong Tu phép (d6i v6i co quan, t6 chirc cip huyén)” tai
diém c khoan 1 Diéu 7; cum tir “Phong Tu phap” tai khoan 2 Piéu 8 va khoén 3
Diéu 9; cum tir “dé nghi” tai diém b khoan 1 Diéu 4, khoan 1 Diéu 7 va khoan 1
Diéu 8 clia Thong tu s6 10/2016/TT-BTP ngay 22 thang 7 ndm 2016 cia Bo truéng
Bo Tu phép quy dinh vé bo co vién phap luat, tuyén truyén vién phap luat.

3. Bii bo khoan 11 Didu 33 cta Théng tu sé 08/2017/TT-BTP ngay 15
thang 11 nim 2017 cta Bd trudng Bo Tu phap quy dinh chi tiét mét sd didu
ctia Luat Trg gitip phép ly va huéng dan gidy t& trong hoat dong tro gitip phap ly.
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4. Bii bé khoan 5 Didu 2 cua Théng tu sb 03/2021/TT-BTP ngay
25 thang 5 nam 2021 ctia B trudng Bo Tu phap sira dbi, bd sung mét sb diéu cua
Théng tu s6 08/2017/TT-BTP ngay 15 thang 11 nam 2017 cia Bo truéng Bo Tu
phép quy dinh chi tiét mot s6 diéu cta Luat Tro gitp phép Iy va huéng dan gidy
t& trong hoat dong trg gitip phap ly; Thong tu s 12/2018/TT-BTP ngay 28 thang
8 nim 2018 cua Bo trudng Bé Tu phap hudng din mot sb hoat dong nghiép vu
trg gitip phap 1y va quan ly chit luong vu viée tro gitup phép ly.

5. Bai bo cac Piéu 28, 29 va 30 ctia Thong tu s6 08/2019/TT-BTP ngay 10
thang 12 ndm 2019 ctua B6 trudng B Tu phap quy dinh bién phap thyuc hién chirc
ning quan ly nha nudc vé cong tac bdi thudng nha nudc.

6. Bdi bo cac Piéu 5, 7 va 8, khoan 3, khoan 5 Piéu 14 cia Théng tu sb
09/2019/TT-BTP ngay 10 thang 12 nam 2019 cia B6 trudng Bo Tu phap quy dinh bién
phép hd trg, huéng dan ngudi bi thiét hai thuc hién thi tuc yéu cu bdi thuomg nha nudc.

Pidu 10. Hiéu Iyc thi hanh
1. Thong tu nay c6 higu lyc thi hanh tir ngay 01 thang 7 ndm 2025.

2. Théng tu nay hét hiéu luc ké tir ngdy 01 thang 3 nam 2027 trir cac trudng
hop sau:

a) Nghi dinh s6 120/2025/ND-CP ngay 11 thang 6 nam 2025 ctia Chinh phu
quy dinh vé& phan dinh thdm quyén cta chinh quyén dia phuong 02 cép trong linh
vuc quan ly nha nuéc ctia B Tu phap, Nghi dinh s6 121/2025/ND-CP ngay 11
thing 6 nim 2025 ctia Chinh phii quy dinh vé& phan quyén, phan cép trong linh
vuc quan ly nha nuéce cua B6 Tu phap dugce kéo dai thoi gian 4p dung toan bd
hoic mot phan thi quy dinh c6 lién quan tai Théng tr nay duoc cho phép kéo dai
thoi gian ap dung.

b) Luat, nghi quyét ctia Qudc hdi, phap 1énh, nghi quyét ctia Uy ban Thuong
vu Qudc hoi, nghi dinh, nghi quyét cia Chinh phu, quyét dinh cia Tha tudng
Chinh phti, Thong tu khac ciia Bo truéng Bo Tu phap c6 quy dinh vé thdm quyén,
trach nhiém quan ly nha nudc, trinh tu, thi tuc quy dinh tai Thong tu nay dugce
théng qua hodc ban hanh ké tlr ngay 01 thang 7 nim 2025 va ¢6 hiéu lyc trude
ngiay 01 thiang 3 nim 2027 thi cac quy dinh tuong tng trong Thong tu nay hét
hiéu luc tai thoi diém céc van ban quy pham phap luit d6 c6 hiéu luc.

3. Trong thoi gian céc quy dinh ciia Thong tu nay c¢6 hiéu luc, quy dinh vé
thdm quyén, trach nhiém quan Iy nha nudec, trinh tu, thil tuc trong Thong tu ndy
khac véi cac van ban quy pham phap ludt c6 1ién quan thi thuc hién theo quy dinh
tai Thong tu nay.
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Pidu 11. Piéu khoan chuyén tiép

Céc hd so @ nghi cong nhan tuong duong dao tao nghé cong chimg, bd
nhiém cong chirng vién, bd nhiém lai cong chimg vién, mién nhiém cdng chimg
vién da duoc Bo Tu phap tiép nhan truée ngay 01 thang 7 ndm 2025 thi thuc hién
theo quy dinh cia Ludt Cong ching nam 2014, Thong tu s6 01/2021/TT-BTP
ngay 03 thang 02 nim 2021 cta B trudng B Tu phép quy dinh chi tiét mét s
didu va bién phap thi hanh Ludt Cong chimg, Thong tu s6 03/2024/TT-BTP ngay
15 thang 5 nim 2024 cia Bo truong Bo Tu phép sira dbi, bd sung 08 Thong tur

Noi nhan:

- Ban Bi thu Trung vong Pang;

- Thii twéng Chinh phi;

- Céc Phé Thit tudng Chinh phu;

- B Tu phap: Bo trudng, cac Thir truedng;

- C4c Bo, co quan ngang B, co quan thudc Chinh phu;
- HPND, UBND céc tinh, thanh phd;

- Vin phong Trung uong Pang va céc ban cua Dang;
- Vin phong Quéc hoi;

- Vin phong Chu tich nuéc; Nguyén Thanh TH
- Vin phong Chinh phi;

- Ho1 déng Dén tdc va cac ﬁy ban clia Quéc hoi;

- Vién kiém sat nhan dan tdi cao;

- Toa an nhén dan tbi cao;

- Téng kiém toan nha nudc;

- Uy ban Trung wong Mit trin T qubc Viét Nam;

- Co quan trung wong clia cic td chrc chinh tri - x3 hdi;

- Cuc KTVB&QLXLVPHC, B Tu phap;

- 8& Tu phép céc tinh, thanh phd;

- Cong bao; Céng théng tin dién tir Chinh phu; Cong

thong tin dién tir B6 Tu phép;

- Luu: VT, Vu CTXDVBQPPL.




Phu luc
BIEU MAU VE

HOA GIAI THUONG MAI, CONG CHUNG,

TRQ GIUP PHAP LY, CHUNG THU'C

(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP
ngay 25 thdng 6 nam 2025 cua Bj trueng Bé Tw phdp)

STT Tén biéu miu KY hiéu

1 Gla)t Ade nghi ding ky lam hoa giai vién thuong mai TP-HGTM.01
vu viéc

2 | Gidy dé nghj thanh l4p Trung tim hoa gii thvong mai | TP-HGTM-02

3 Gidy de ngh} bo sung ‘h_oat dong hoa giai thuong mai TP-HGTM.03
cho Trung tdm trong tai
Gidy dé nghi ding ky hoat dong Trung tdm hoa giai

4 Y N . -HGTM-04
thuong mai/chi nhanh Trung tdm hoa giai thuong mai TP-HGIM-0

5 Giay dang' ky hoat déng cia Trung tdm hoa giai TP-HGTM-05
thuong mai

6 G.l,%y dang ky h.oat dong cua chi nhanh Trung tdm hoa TP-HGTM-06
giai thuong mai
Gidy d& nghi thay dbi tén goi, dia chi tru s& ciia Trung

7 | tAm hoa giai thuong mai tir tinh, thanh phd nay sang | TP-HGTM-07
tinh, thanh phd khac

g Cflay fie n.g,}.u cap lai Gl.ay phép thanh 1ap cua Trung TP-HGTM-08
tdm hoa giai thuong mai
Gidy d& nghi cip lai Gidy ding ky hoat dong cua

9 | Trung tdm hoa giai thuong mai, chi nhanh Trung tdm | TP-HGTM-09
hoa giai thuong mai

10 Gzlay fie nghl thanh 1ap chi rllhan’h/van P.hor.lg (:I:;ll dién cua TP-HGTM-10
t0 chirc hoa gidi thuong mai nude ngoai tai Viét Nam

1 G‘lay de nghi ding ky ho,at don‘g.cu? Chi nhanh to chirc TP-HGTM-11
hoa giai thuong mai nudc ngoai tai Viét Nam

12 G'1fy dang ky }.1oat ,dong ?Pa .Chl. Phanh td chirc hoa TP-HGTM-12
gidi thuvong mai nudc ngoai tai Viét Nam
Gidy dé nghi thay dbi tén goi, Trudng chi nhanh, dia

13 chi tru s& cua chi nhanh t6 chirc hoa giai thuong mai TP-HGTM-13

nudc ngoai tai Viét Nam tir tinh, thanh phé nay sang
tinh, thanh phé khac
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Théng béo thay dbi tén goi, Truéng van phong dai
dién, dia chi tru s tir tinh, thanh phd nay sang tinh,

. . 2 ., | TP-HGTM-14
14 thanh pho khac cia vin phong dai dién cia td chie H
hoa giai thuong mai nudc ngoai tai Viét Nam
Gidy dé nghi cp lai Gidy phép thanh lap chi nhanh/
15 | van phong dai dién cua té chirc hoa giai thuong mai | TP-HGTM-15
nudc ngoai tai Viét Nam
16 (;nay fie n‘gh; (.:f,l.p lai Giay @ng ky hoat‘(.ic_)n'g cHa chinhanh TP-HGTM-16
t6 chirc hoa gidi thuong mai nudce ngoai tai Viét Nam
Thong bao chdm dirt hoat dong ctia Trung tdm hoa
17 | giai thuong mai/chi nhanh/vin phong dai dién cta | TP-HGTM-19
Trung tdm hoa giai thuong mai
Théng béo chim dirt hoat dong chi nhanh/vin phong
18 | dai dién cta t6 chirc hoa gi4i thvong mai nuée ngoai | TP-HGTM-20
tai Viét Nam
19 | Gidy phép thanh 1p Trung tdm hoa giai thuong mai | TP-HGTM-25
20 C:hay ’phe;‘) tha.lnl%l 1ap Chi nh.anh,’ Vin p‘h.on.g dil dién cia TP-HGTM-26
t6 chirc hoa gidi thuong mai nudce ngodi tai Viét Nam
1 \{an ban,de nghi cong nhin twong duong dao tao nghé TP-CC-01
cOng chimng
22 | Vin ban dé nghi b nhiém céng chimg vién TP-CC-02
23 | Van ban dé nghi mién nhiém céng chimg vién TP-CC-03
24 | Van ban dé nghi b nhiém lai cong chimg vién TP-CC-04
25 | 84 thu ly, theo ddi vu vide tro gitip phap Iy 01-TP-TGPL
26 | Xéac nhan vy viéc tham gia t6 tung thanh cong 02-TP-TGPL
27 | Béo céo cong tac trg gilip phap Iy 06 thang/01 nim 12-TP-TGPL
28 | Loi chimg chimg thue ban sao tir ban chinh 01-PLII-CT
Loi ching chimg thuc chir ky ciia mét ngudi trong | 03-PLII-CT
29 | mot gia‘iy t0, vdn ban tai Trung tim Phuc vu hanh
chinh cong tai dia phuong
Loi chimg chimg thuc chit ky ciia nhiéu ngudi trong | 05-PLII-CT
30 | mot giéy t0, vin béan tai Trung tdm Phuc vu hanh
chinh cong tai dia phuong
31 | Loi ching ching thyuc chit ky nguoi dich 08-PLII-CT
32 | Loi chimg chimg thuc hop ddng, giao dich 09-PLII-CT




3

33 Loi chimg chimg thuc hgp ddng tai Trung tdm Phuc | 10-PLII-CT
vu hanh chinh cong tai dia phuong
34 | Loi chimg chimg thyre vin ban théa thudn phéan chiadisan | 11-PLII-CT
35 L1 chimg chimg thyre viin ban thoa thuén phén chia disan | 12-PLIT-CT
tai Trung tdm Phuc vu hanh chinh cong tai dia phuong
36 | Loi chimg chimg thyc vdn ban khai nhén di san 13-PLII-CT
Loi chirng chimg thyc van ban khai nhén di san trong | 14-PLII-CT
37 | trudng hop mot ngudi khai nhén di san tai Trung tdm
Phuc vu hanh chinh cong tai dia phuong
38 Loi chimg chimg thuc van ban khai nhén di san trong | 15-PLII-CT
truong hop c6 tir hai ngudi trd 1én ciing khai nhan di san
L&i chimg ching thuc vin ban khai nhan di san trong | 16-PLII-CT
39 | truong hop c6 tir hai nguoi trgs 1én cling khai nhan di san
tai Trung thm Phuc vu hanh chinh cong tai dia phuong
40 | Loi ching ching thyc vin ban tir chdi nhan disan | 17-PLII-CT
Loi chimg chimg thuc vin ban tir chdi nhén di san | 18-PLII-CT
41 | trong trudng hop co tir hai ngudi tré 1én cung tir chbi
nhan di san thira ké
Loi chimg chimg thuc vin ban tir chdi nhan di san | 19-PLII-CT
42 | trong truong hop mot ngudi tir chdi nhan di san tai
Trung tdm Phuc vy hanh chinh cong tai dia phuong
Loi chimg chimg thuc vin ban tir chdi nhan di san | 20-PLII-CT
13 trong truong hop ¢6 tir hai ngudi tré 1én ciing tir chéi
nhén di san tai Trung tim Phuc vu hanh chinh céng tai
dia phuong
44 | Loi chung chimg thuc di chic 21-PLII-CT
Loi ching chung thyc di chiie tai Trung tAm Phuc vu | 22-PLII-CT
45 . A e
hanh chinh c6ng tai dia phuong
46 | Sé Chimg thuc hop ddng, giao dich 26-PLII-CT




Méau TP-HGTM-01
(Ban hanh kém theo Thong tu 56 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM

Dgc 1ap - Tw do - Hanh phiic

. GIAY PE NGH] PANG KY
Anh LAM HOA GIAI VIEN THUONG MAI VU VIEC
n
4cm x 6cm

Kinh giri: SE Tuphdp (1)..ccvviviniiiiiiiiiiieeee,

Tén t6i 1a (ghi bdng chit in hoa):

.................................................................................................................................

1. Ho, chit dém va t&n (ghi baAng chik it HOQ):.......eeeeeeeeeeereereeeeeeeseeseereesevessrens
GIGT NN (2)eneiieieeese ettt n ettt s et e ee e e erereneae e
Ngay, thang, ndm sinh:......... Joviiannn [eiiiiiiiiannnn, Qudc tich (3):eueeneeererirnnnn.
S6 Thé cin cudce cong dan/S5 Thé cin cude/Sé dinh danh ca nhan: ...............
Ngay cép (4):......... [evvunann. [oviiiinnn. NOCAP (5): e,
NOTthuONG trl (6):.c et e e,
I AN (S (R = T () OO

Dién thoai:............ccovvvein oeniil

Email:.........

Toi cam két thuc hién ddy da cac quyén va nghia vu cua hoa gidi vién thuong mai
theo quy dinh phap luat.

Tai liéu giri kém:

Tinh (thanh pho), ngay.... thdng... ...ndm...
Nguoi lam don
(Chir ky/chit ky sé, ho tén)



Ghi chu:
1. Théng tin 56 (1): Tén tinh, thanh phé noi hda gidi vién thwong mai vu viéc
thirong tri.

2. Céc théng tin s6 (2), (3), (4), (5), (6), (7):

- Truong hop ndp hé so truc tuyén: cdc thong tin duge khai thic tir Co 56 dit lidu
quéc gia vé din cu dé tw dpng dién vao biéu mdu, ngueoi thiee hién thii tuc hanh chinh
khong can ké khai. Néu cdc thong tin khéng duoc tu déng dién vao biéu mdu thi nguoi
thuee hién thi tuc hanh chinh ké khai dd‘y da.

- Truomg hop ndp hé so gidy (ndp truec tiép hodc qua buru chinh): ngurdi thue hién
thil tuc hamh chinh ké khai ddy di trong biéu méu.

3. Cdc théng tin tai biéu méu nay dong thoi dwoc su’ dung dé xdy dung biéu mdu
dién tir tuong tdc khi co quan quan Iy nha niede cung cdp dich vu céng truec tuyén,



CONG HOA XA HQI CHU NGHIA VIET NAM

Miu TP-HGTM-02
(Ban hanh kém theo Thong te 6 11/2025/TT-BTP)

Poc lap - Ty do - Hanh phiic

GIAY PE NGHI THANH LAP TRUNG TAM HOA GIAI THUONG MAI

Kinh gtri:

- Chu tich Uy ban nhan dén tinh, thanh phé (1)
- S& Tu phap (1)

...............................

................................................................................

Ching t6i gdm céc sdng 1ap vién c6 tén sau day (ghi rd va diy du thong tin vao
cac cit dudi day):

STT | Ho,chit | Ngiy, | Gisi | Quéc | S6 Thé CCCD/SH Noi Nghé
démva | thang, | tinh | o Thé CC/S6 dinh | thudng | nghiép
tén nim 2) ('3) danh ca nhan; Ngay, | tri (6)
sinh thang, ndm cap
CCCD/CC (4); Noi
cdp CCCD/CC (5)
1 2 3 4 5 6 7 8

Dé nghi thanh 14p Trung tdm hoa giai thuvong mai v0i ndi dung cu thé nhu sau:
1. Tén Trung tAm hoa giai thwong mai (ghi tén goi day diu bang chit in hoa):

.................................................................................................

.................................................................................................

.................................................................................................

.................................................................................................

2. Ngudi dai dién theo phap luat:
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QUBC HICI: et e s seeeses e ssesee e s s s s een e sesssesas s ssesee s e rsesress e
3.Dia diém QA U SO eeieeeeeeee ettt ee s eree e reesseeseteeseeseesesaaeeseessaasteann anessseaeanns

.................................................................................................................................

.................................................................................................
.................................................................................................

.................................................................................................

Chiing t6i cam két nghiém chinh tuén théi phép lut va thuc hién ddy du cac nghia
vu do phap luét quy dinh.
Tai liéu giri kém:

Tinh (thanh phé), ngay.... thng......ndm...
Cic sang 1ap vién
(Chir ky/chir ky so, ho tén)

Ghi chi:

1. Théng tin 56 (1): Tén tinh, thanh phé noi dt try sé cia Trung tém hoa gidi
thuong mai.

2. Cdc théng tin s6 (2), (3), (4), (5, (6):

- Trieong hop ndp hd so triec tuyén: cde théng tin digce khai thic tir Co s6 dit liéu
quoc gia vé ddan cuw dé tw dong dién vao bidu méu, nguoi thuc hién thi tuc hanh chinh
khong cdn ké khai. Néu cdc théng tin khdng dioc tie dpng dién vao biéu méu thi nguoi
thyre hién thu tuc hanh chinh ké khai day du.

- Trieomg hop nidp hoé so gidy (ndp triec tzep hodc qua buu chinh): nguoi thuc hién
thi tuc hanh chinh ké khai ddy di trong biéu méu.

3. Cdc théng tin tai biéu mdu nay dong thoi du’O'c stk dung dé xdy dung biéu mau
dién tir tuong tdc khi co quan quadn Iy nha nwée cung cdp dich vu cong triec tuyén.



Maiu TP-HGTM-03
(Ban hanh kém theo Thong tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

) GIAY PE NGHI
BO SUNG HOAT PONG HOA GIAI THUONG MAI
CHO TRUNG TAM TRONG TAI

Kinh giri:
- Chu tich Uy ban nhan dén tinh, thanh phd © ...,
SO TUPHAD D) oot
Trung tdm trong tai thuong mai (ghi bang chit in hoa)

.................................................................................................

Gidy phép thanh 18P $6........oovvvrie i, duge B6 Tu phép hodc Chu
tich Uy ban nhan déan tinh, thanh phé................oiiiriiiieee e,

Chu tich Trung tam trong tai thuong mai:

Ho, chir dém va tén (ghi bang chit in hoa):.................. e 5 F e SR o B o T e o
Giai tinh (1): .
Ngay, thang, nam s1nh ....... Joviiinnn. [eviiannn. Quoc t1ch (2) ........................
S6 Thé can cude cong dan/Sé thé cin cuéce/SH dinh danh canhan: .................
Ngay, thang, nam cap (3):....... fooiil. [overin. Noi CAp (4):eeeeeeeeieeieee
Dién thoai:........................... Email: ...

Pé nghi b sung hoat dong hoa giai thuong mai cho Trung tdm trong tai v&i ndi
dung cu thé nhu sau:

...............................................................................................

Chung t6i cam két nghiém chinh tuan tha phap luat va thyc hién ddy di céc nghia
vu do phap luat quy dinh.
Tai liéu giri kém:

Tinh (thanh phd), ngay... théng ...ndm
Ngudi dai dién theo phap luit
ciua Trung tim trong tai

(Chit ky/chit ky 6, ho tén)



Ghi chii:
1. Théng tin 56 (1): Tén tinh, thanh phé noi dit tru sé cia Trung tam trong tdi.
2. Cdc théng tin 56 (2), (3), (4):

- Trieomg hop ndp hé so truc tuyén: cdc théng tin dwoc khai thdc tir Co s6 dit liéu
quo"c gia vé din cur dé tu dong dién vao biéu méu, nguoi thyc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc tu dong dién vio biéu mau thi nguoi
thuc hién thii tuc hanh chinh ké khai day du.

- Trueomg hop nép ho so gidy (nép truc tlep hodc qua buu chinh): nguoi thic hién
thit tuc hanh chinh ké khai ddy di trong biéu mdu.

3. Cdc théng tin tai biéu mau ndy dong thoi dugc sir dung dé xay dung bzeu mau
dién tir rong tdc khi co quan quadn Iy nha nwée cung cap dich vu cong truc tuyén.
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Mau TP-HGTM-04
(Ban hanh kém theo Thong tir sé 11/2025/TT-BT. P)

CONG HOA XA HQI CHU NGHiA VIET NAM
Doc ldp - Tu do - Hanh phic

GIAY PE NGHI
PANG KY HOAT PONG TRUNG TAM HOA GIAI THUONG MAV/
CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

Kinh giri: S& Tuw phap (1)....eniveieiii e e,

Trung tdm hoa giai thwong mai/chi nhanh Trung tim hoa giai thuong

Nguoi dai dién theo phép luat ciia Trung tdm hoa giai thwong mai/chi nhanh cia
Trung tdm hoa giai thuong mai:

Ho, chlt @8m VA tEN. ...

Ngay, thang, nim cdp (4): ....... [eeiin.. foan.. NOi CAP (5):ueeeeeeeeeeeeennnn,
bién thoai:...............ooeill. Email: ...,

Dé nghi ding ky hoat dong cua Trung tdm hoa giai thuong mai/chi nhdnh Trung
tdm hoa giai thwong mai véi ndi dung cu thé nhu sau:

1. Tén Trung tAm hoa gidi thwong mai/chi nhanh Trung tdm hoa giai thuong

TEN VIEL tAE (MEU CO): oo e
Tén giao dich bing tiéng nuéc NGOAT (MEU CO): e,
Glay phépthanh 1apsé: .........ooooeevveiiiiian, dugc B§ Tu phéap hodc Chu tich
Uy ban nhan dén tinh, thanh PhO. it
clp ngay..... thANG..... NEML..c.ciuiiiieerc e
Diénthoait.............oooi Email:.........

WEDSItE (M8 COivni e

2. D18 Ch U SO oo

.................................................................................................
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3. Linh vuc hoat dong:

...............................................................................................

Chiing t6i cam két nghiém chinh tuan thu phép luat va thuc hién day da cac ngh1a
vu do phép luat quy dinh.

Tai liéu giri kém :

Tinh (thanh pho), ngay... thdng ...ndm...
Nguwoi dai dién theo phap luat
cia Trung tim hoa gidi thwong mai
(Chit ky/chit ky 56, ho tén)

Ghi chu:
1. Thong tin 56 (1): Tén tinh, thanh phé noi dét tru sé cia T rung tdm hoa gidi
thuong mai/Chi nhdanh Trung tdm hoa gidi thuong mai.

2. Cdc théng tin 56 (2), (3), (4), (5):

- Truomg hop ndp hé so triee tuyén: cdc thong tin dwge khai théc tir Co s6 dit liéu
quéc gia vé dén cu dé e dong dién vao biéu méu, nguoi thuee hién thi tuc hanh chinh
khéng can ké khai. Néu cac théng tin khong dwoc tiw dong dién vao biéu mdu thi nguoi
thiee hién thii tuc hanh chinh ké khai ddy di.

- Truong hop ndp hé so gidy (ndp truc tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hémh chinh ké khai ddy dii trong biéu mau.

3. Cdc théng tin tai biéu mdu ndy dong thoi duoc st dung dé xdy dung bzeu madu
dién tir twong tdc khi co quan quan Iy nha mieée cung cdp dich vu cong tric tuyén.
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Méu TP-HGTM-05
(Ban hanh kém theo Thong ti 56 11/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

. GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI
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UBND, TINH, TP............. CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Doc lap - Tw do - Hanh phiic
S6: ....../DKHD-HGTM Tinh (thanh phd), ngay... ...thang......ndm........

. GIAY PANG KY HOAT PONG
CUA TRUNG TAM HOA GIAI THUONG MAI

1. Tén Trung tdm hoa giai thuong mai

.................................................................................................................................

.................................................................................................

dugc Bé Tu phép hodc Chit tich Uy ban nhén dén tinh, thanh phé.......................
CAP NEAY.... AN, ... DML .o es st se s s e eseeese e s seenereeeed

.................................................................................................

-------------------------------------------------------------------------------------------------
.................................................................................................

.................................................................................................

Ho,chitdém vatén:............oovviiiviiiiiiinnnn. Gidi tinh:.....ccoocvvveeneies
Ngay, thang, ndm sinh:......... Joviininnn, foviiiiiaannn, Qudc tich: ....covvvererereennee.
CRUC VUit ettt e e e e st e st e s ae e ae s e e esn s earanesaneen
S6 Thé cin cudc cong dan/SH thé cin cude/S6 dinh danh cd nhan:.................
Ngay, thang, nim cép....... [oveenin [oviiuin NOTL CAP e
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5. Danh sach sang 1ap vién Trung tAm hoa giai thwong mai:
STT | Ho, chir dém Ngay, | S6Thé CCCD/S6 | Noithuong | Nghé nghiép

vatén thang, | Thé CC/S4 dinh tr
nam danh ca nhén;
sinh Ngay, thang, nim
cap CCCD/CC;
Noi cip CCCD/CC
1 2 3 4 5 6

6. Thay d6i ndi dung ding ky hoat dong cua Trung tdm hoa giai thuong mai:

STT 7 Xac nhén noi dung
Ngay, thang, nim Noi dung thay doi thay doi
(Chit ky/chit ky s6;
ddu, chit ky sé ciia 16
chiec)
1 2 3 4

GIAMDPOC ,
(Chit ky/chir ky so, ho tén,; dau/chir ky sé
cua co quan)
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Mau TP-HGTM-06
(Ban hanh kém theo Thong tir s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

] GIAY PANG KY HOAT PQNG
CUA CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

S02urerrerernrnenes /DKHP-CNHGTM
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UBND, TINH, TP............ CONG HOA XA HQI CHU NGHIA VIET NAM
SO TU PHAP Poc ldp - Ty do - Hanh phic
Sé: ....../DKHP-CNHGTM Tinh (thanh phd), ngay......thdng......ndm......

] GIAY PANG KY HOAT DONG
CUA CHI NHANH TRUNG TAM HOA GIAI THUONG MAI

1. Tén chi nhanh cia Trung tdm hoa giai thuong mai (ghi bang chit in hoa):

.................................................................................................

TN VIEt AL (OU CO): oo,
Tén giao dich bang tiéng nudc NEOAL (MU CO): ...,
SO AHEN thOAL . eev e e e, Email:..........coooevee ..
WEDSIE (IBU COY: oot e
2. Pia diém @3t tru 56 chi NhANK: ... .eeeeee e e
3. Linh vuc hoat ddng clia chi Nhanh:............ccoooiiveeiiiiiieieeee e et e
4. Truong chi Nhanh: ........cccocoiiirii et e e
Ho, chit d8m va tén (ghi bang chif in Hoa):............cciveeeeeeeeeeeseeees e,
Gid6i tinh..................... Ngay, thang, nam sinh:......... [eciviainins O R S Y
QUBC HHCR: e e e e,
S6 Thé cin cude/Thé cin cude cong dan/SS dinh danh cd nhan:......................
Ngay, thang, nim cép....... foeeen.. Joernn. NOT CAP:. e e,
Piénthoair.............oeviiinnl. Emaili. ..o e

5. Thay ddi ndi dung ding ky hoat dong ctia chi nhanh cua Trung tdm hoa giai
thuong mai:

. , y . X X4c nhin ndi dung thay doi
STT | Ngay, thang, nim Noi dung thay d6i (Chit ky/chit kp 6

dau/chir ky s8)

GIAM POC ,
(Chit ky/chit ky 50, ho tén cia Gidm déc;
dau/chit ky so cua co quan)
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Mau TP-HGTM-07
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tu do - Hanh phiic

GIAY PE NGHI THAY POI
TEN GOIL, PIA CHI TRU SG CUA TRUNG TAM HOA GIAI THUONG MAI
U TINH, THANH PHO NAY SANG TINH, THANH PHO KHAC

Kinh gi:

- Chu tich Uy ban nhén dan tinh, thanh phd @ _........coccoovvveevennnn.

-S¢Tuphap D .......... O e et erereas
Trung tdm hoa giai thuorng 11 ) O OO U STTUU OO U RO
Gidy phép thanh 1ap sb.. vererreeenen GUQC BO Tu phép hodc Chu tich Uy ban
nhén dan tinh, thanh pho
cap Ngay....thANZ....NAM..... .ottt eeene
Gidy dang ky hoat dong sé .......... dugc S& Tu phap cip ngay......thang.....nam.....
Dia Chi I8 SO v
Dién thoai: .............coooi Fax: oo
Email: ...............cooiill. Website (161 CO): ..o

Dé nghi thay dbi tén goi, dia chi tru sé cua Trung tdm hoa giai thuvong mai véi ndi
dung cu thé nhu sau:

1. Tén goi mdi cua Trung tdm hoa giai throng mai (bao gom tén viét tiit, tén giao
dich bing tiéng medc ngodi (néu CO) e ettt e

................................................................................................

Chung t6i cam két nghlem chinh tuan thu phap luat va thyc hién ddy di cac nghia
vu do phép luét quy dinh.

Tai liéu giri kém bao gdm:

Tinh (thanh phé), ngay... thang ...ndm...
Nguwdi dai dién theo phap luat
ciia Trung tim héa gidi thwong mai

(Chit ky/chit ky so, ho tén; ddu/chit ky sé
ciia té chirc)
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Ghi chu:

1. Théng tin s6 (1): Tén tinh, thanh phé noi dt tru sé cia Trung tém hoa gidi
thuong mai. 3 3
2. Cdc théng tin tai biéu mau nay dong thoi dugc sir dung dé xdy dung biéu madu
dién tir twong tdc khi co quan quan Iy nha nude cung cdp dich vu céng truc tuyén.
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MAu TP-HGTM-08
(Ban hinh kém theo Théng tie s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

GIAY PE NGHI CAP LAI GIAY PHEP THANH LAP
CUA TRUNG TAM HOA GIAI THUONG MAI

Kinh giri:
- Chit tich Uy ban nhan dén tinh, thanh phé D.......................
-SETuphdp @ e
Trung tAm hoa gidi thuong mai...........c.oooiiii i e,

Gidy phép thanh 1ap s6........................dwoc B Tu phap hodc Chu tich Uy ban
nhan dan tinh, thanh phé........
CAP NEAY....thANZ. ... AL .. ... ceoooceeeeee et eeeeeesee e eeeeess e see e eese e seeees e

Dia Chi trl SO c.o it e e e

Ngudi dai dién theo phap luét:

Ho,chitdémvatén..............oooeveviviinnennn.. Gigitinh (2): ...covvvveeeeninni,
Ngay, thang, nam sinh:......... [oiinnnnnn. {26 e witn e e 0ne Qudc tich (3): «evveveeenn...
(0111 (N | ORI
S6 Thé can cude cong dan/ S6 Thé can cude/SH dinh danh cd nhan:...............
Ngay, thang, nim cép (4).......... fovoreaenne /- NOTCAP (5):eveeeeeeveeeeaenne,
Dién thoai: ........cceceenrnnnene. Email: oo

De nghi cdp lai Gidy phép thanh 14p cho Trung tAm hoa giai thuong mai véi ly do
CAP 121 MR SAUL ...t e,

Chiing t6i cam két nghiém chinh tuén thu phép ludt va thuc hién dAy dt céc nghia
vu do phép luét quy dinh.

Tai li€u guri kém :

Tinh (thanh pho), ngay... thdng ...ném...
Ngwoi dai dién theo phap luit cia
Trung tim hoa giai thwong mai

(Chit ky/chit ky 6, ho tén; daw/chit ky sé
ctia t6 chirc)
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Ghi chu:
1. Théng tin s6 (1): Tén tinh, thanh phé noi dt tru sé ciia Trung tém hoa gidi
thirong mai.

2. Céc théng tin s6 (2), (3), (4), (5):

- Truomg hop nop hé so tryc tuyén: cdc théng tin dwoc khai thic tir Co sé dit lisu
qué'c gia vé dan cur dé tu déng dién vao biéu méu, nguoi thuc hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khdng dwoc tw déng dién vao biéu mdu thi nguoi
thwc hién thil tuc hanh chinh ké khai day dv.

- Truomg hop nép hé so gidy (ngp truc tlep hodc qua buwu chinh): nguoi thuc hién
thii tuc hamh chinh ké khai ddy di trong biéu mdu.

3. Cdc théng tin tai biéu mdu nay dong thoi duoc str dyng dé xdy dung bzeu méu
dién tir twong tdc khi co quan quan Iy nha nude cung cdp dich vu cong truc tuyén.
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Mau TP-HGTM-09

(Ban hanh kém theo Thong te s6 11/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phiic

GIAY DE NGHI CAP LAI GIAY PANG KY HOAT DONG CUA
TRUNG TAM HOA GIAI THUONG MAI/CHI NHANH
TRUNG TAM HOA GIAI THUONG MAI

Kinh gtri: S6 Tuphdp (1)...coiviieiiiiieiiiiiien.
Trung tdm hoa giai thuong mai/chi nhanh Trung tdm hoa giai thuong mai:..........
Gidy ding ky hoat dong s6 ........ dugc S& Tu phép cip ngay......thang..... nim....

Dia chi tru s& Trung tdm hoa giai thuong mai/chi nhanh Trung tdm hoa giai
throng Mai: . ..o e s

.................................................................................................................................

Ho,chitdémvatén: ............oooiiiiiii i, Chircvu:....cooeeennnnn..
Ngay, thang, ndm sinh:..........cooiiiiiiiii i e
S6 Thé cin cude cong dan/S6 Thé cin cude/SH dinh danh ca nhan: ................
Ngay, thang, nam cép (2):......... [ovveeanns foveenenns NOi CAP (3)ieeeeieiiiieee e,
DPién thoai:......cccoevevervrcrennenen. Email: ..ot e

Dé nghi cdp lai Gidy dang ky hoat déng cia Trung tim hoa giai thuong mai/chi
nhanh Trung tim hoa giai thuong mai véi Iy do cép lai nhu sau:

Chiing t6i cam két nghiém chinh tuan thti phap lut va thuc hién ddy da cac nghia
vu do phép luét quy dinh.

Tai liéu gui kém :

Tinh (thanh phd), ngay... thang ...ndm...
Nguwoi dai dién theo phap luit ciia
Trung tam hoa giai thwong mai/chi
nhanh Trung tim hoéa gidi thwong mai
(Chi ky/chit ky s0, ho tén; dau/chit ky so ciia
16 chirc)
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Ghi chu:
1. Théng tin s6 (1): Tén tinh, thanh phé noi dgt tru sé ciia Trung tém hoa gidi
thirong mai.

2. Cdc théng tin 56 (2), (3):

- Truomg hop ndp hé so truc tuyén: cde théng tin duoe khai thic tir Co sé dit lidu
quoc gia vé ddan cu dé ty dong dién vao biéu mdu, nguoi thuc hién thu tuc hanh chinh
khéng cdn ké khai. Néu céc thong tin khong dirge tir déng dién vao biéu mau thi nguoi
thuc hién thii tuc hanh chinh ké khai day di.

- Truong hop ndp ho so gidy (np truc tiép hodc qua b chinh): nguoi thyc hién
thil tuc hamh chinh ké khai ddy di trong biéu mau.

3. Cdc théng tin tai biéu mdu nay dong thoi duoc str dung dé xdy dung bzeu méu
dién tir twong tac khi co quan quan by nha meée cung cdp dich vu céng triec tuyén.
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Miu TP-HGTM-10
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Tw do - Hanh phic

. GIAY PE NGHI THANH LAP CHI NHANH/VAN PHONG DAI DIEN
CUA TO CHUC HOA GIAI THUONG MAI NUGC NGOAI TAI VIET NAM

Kinh gtri:
- Chu tich Uy ban nhén dén tinh, thanh phé @ ........c.ccocevvvvverennneee,
=SOTUPHAP D) oottt
T4 chirc hoa gidi thuong mai NUGC NGOAL..........eeveeeeeeee et
Dia Chl trU SO oo e

Nguoi dai dién theo phap luat:

Ho, chit dém va tén (ghi bang chit in h0Q): ......oeeeeveeeereeerereenn, Gidi tinh (2):......
Ngay, thang, ndm sinh:......... oviiinann [oviiiiieinanen Qudc tich (3):uuuvereeeeeeeeneens
G VU ctiiititeetecee ettt et e etee st et te s e et e e e naasssaeennsaaesnessessssaneeemaseessesas

Ngay, thang, nim cdp (4):....... fovern.. feiinann, NOi AP (5): vevveerieeenean.
S6 HO chibu (@01 VO NGUGT BUGC NGOAD) ee.veeeeeeeeeseeeeeesreerseessessessesssessss e essessons
Ngay, thang, nim cép:....... foiuiens [oviinnn. NOT CAP: vt
Dién thoai:........ccceevvvviriiieiicenrecne. Emaili.....cccooonieeeeeeee e

pé nghi thanh 14p chi nhanh/van phong dai dién ctia td chirc hoa giai thuong mai
nudc ngoai tai Viét Nam vai ndi dung cu thé nhur sau:

1. Tén chi nhanh/van phong dai dién clia tb chirc hoa giai thuong mai nudc

TEN VAL AL (FIEU CO) oo eeeeeeeeeere e s ees e s s e ss s esesese s s s s s s s eseons
Tén giao dich bing tiéng NUGC NZOAT (U CO):.vuvereeereeeeereereceereeeeeeseeeeeeereesr
Dién thoai:.....cccevvrveereeeeeceeceee, FaX:.iioieeeeeeeeeee e
Email:....cccovveveooieeeeeeeeceee, Website (1261 CO):.vueneereereeeoseeeeeerrenn,

................................................................................................................................
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3. Linh vuc hoat dong ctia chi nhanh/vin phong dai dién:

.................................................................................................................................

4. Trudng chi nhanh/véan phong dai dién:

Ho, chit d&8m va tén (ghi bang chit in hOQ): ....oeeeeeeeeeerereererrenann. Gidi tinh (6):......
Ngay, thang, ndm sinh:......... Joviviinnn, foviiiiieinnnn, Québc tich (7).
CRIIC V..ot r s st ea e s bbb e se e stasass s e s senasnennes

86 Thé Cin cudc cong dan/Sé Thé can cude/Sé dinh danh ca nhan (doi véi cong
AN VGt NAIN) c.....coeeriieetteeiie et svess st saseseesesse et ses et sae s assanesasans

Ngay, thang, nam cip (8):....../......... [eiiinnn. NOi CAP (9): woveeneeeiiieeeneenan
S6 Ho chiéu (ddi voi AGUOT NUCC NGOAL) .c..uvveveeereeireeereecreeiveesveesssessennsesseesssenns
Ngay, thing, nam cap:........cc../eeeeoeeeiveeeee s NOLCAD: oo,
Dién thoai:.......ccoceeviircieninnicrieceeiee, Emaili...cccooiiiiiiieeeer e,
5. Thoi gian hoat dONg:......cciiiiiii

Chiing t6i cam két nghiém chinh tuén thii phap luat va thuc hién ddy du céc nghia
vu do phép luit quy dinh.

Tai liéu gtri kém :

Tinh (thanh phé), ngay... thang ...ndm...
Ngwoi dai dién theo phap luit cia
t6 chirc hoa glal thwong mai nwéc ngoal
(Chik ky/chit ky so, ho tén; ddu/chit ky s6 cia

16 chikc)

Ghi chii:
1. Théng tin s6 (1): Tén tinh, thanh phé noi dit tru s& ciia Chi nhénh, Vi phong
dai dién ciia Té chirc hoa gidi thuong mai nudc ngodi tai Viét Nam.

2. Cdc thong tin 56 (2), (3), (4), (3), (6), (7). (8), (9):

- Trueomg hop nop ho so truec tuyén: cdc thong tin dugc khai thic tir Co 56 di liéu
quo"c gia vé dén cw d@é te dong dién vao bidu méu, nguoi thuc hién thi tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khong duoc tur déng dién vao biéu mau thi nguoi
thuc hién thii tuc hanh chinh ké khai ddy di.

- Trieomg hop ndp hé so gidy (nép truc tzep hodc qua buu chinh): nguoi thuc hién
thil tuc hanh chinh ké khai day di trong biéu méu.

3. Cdc thong tin tai biéu mdu nay dong thoi duge st dung dé xdy dung bzeu mau
dién tvr twong tdc khi co quan quadn Iy nha nude cung cdp dich vu cong truec tuyén.
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Mau TP-HGTM-11
(Ban hanh kém theo Thong tur s6 11/2025/TT-BIP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

3 , GIAYPENGHI = .
DPANG KY HOAT PONG CUA CHI NHANH TO CHUC HOA GIAL
THUONG MAI NUGC NGOAI TAI VIET NAM

Kinh gtri: SE TU phap (1)...cveeeiii e e,

Chi nhanh cua té chirc hoa gidi thuong mai nudc ngoai tai Viét Nam.................

................................................................................................................................

Gidy phép thanh 1ap 1 dugc B Tu phap hodc Chu tich Uy ban nhén
dén tinh, thanh phé...............ol, cip ngay.....thang.....nam........
Nguoi dai dién theo phap luat:
Ho,chtdémvatén:............ccooviiiiiiiininnnn... Gidi tinh (2):.........

Ngay, thang, ndm sinh:......... [oiiiinann, foviiiiiiininns Qudc tich (3):uevnveeverane,
CRUIC VUt ettt ere sttt e s st b e aa e sates s asaebesaeanne
S6 Thé Can cude cong dan/Sd Thé Can cude/Sé dinh danh cé nhan.....................
Ngay, thang, nim cip (4):......./......../.........Noi CAP (5): eeviveee i e
S& HO chibu (doi VG NGUGT MUEGC RGOI) ......oreeeeeeeeeeereeeseeree s eessse e,
Ngay, thang, n3m cAp:............/ve..ooid oo . NOLCAP: v
Dién thoai:......cccceeevvverireiereeeeece, Emaili....ccoicieiiciiervecee e

Dé nghi ding ky hoat d6ng chi nhanh cuia td chirc hoa giai thuong mai nurde ngoai
tai Viét Nam véi ndi dung cu thé nhur sau:

1. Tén chi nhanh ctia tb chirc hoa giai thuong mai nudc ngoai tai Viét Nam:

................................................................................................

------------------------------------------------------------------------------------------------

..............................................................................................
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3. Linh vuc hoat dong:

----------------------------------------------------------------------------------------------

Chung t6i cam két nghiém chinh tuan thu phép luat va thuc hién diy du céc nghia
vu do phép ludt quy dinh.

Tai liéu gtri kém:

Tinh (thanh phé), ngay... thdng ...nam...
Ngudi dai di¢n theo phap lujt
ciia chi nhanh to chirc hoa gidi thwong mai
nwdc ngoai
(Chir ky/ chit ky so, ho tén)

Ghi chu:

1. Théng tin 56 (1): Tén tinh, thamh phé noi Chi nhdnh t6 chirc hoa gidi thiwong
mai nudc ngoai tai Viét ]\[am ddt tru so.

2. Cac thong tin 50 (2), (3), (4), (5):

- Truong hop nop hoé so triec tuyén: cdc théng tin duwoc khai thdc tie Co sé diF ligu
qué'c gia vé ddn cir dé tw dong dién vao biéu mdu, nguoi thure hién thu tuc hanh chinh
khéng can ké khai. Néu cdc théng tin khong duwoc t dong dién vao biéu méu thi nguoi
thuc hién thu tuc hanh chinh ké khai day du.

- Trieomg hop ndp hé so gidy (ndp triec tzep hodc qua buu chinh): nguoi thuc hién
thit tuc hanh chinh ké khai ddy @i trong biéu mdu.

3. Céc théng tin tai biéu mdu nay dong thoi duge sir dyng dé xdy dung bteu mdu
dién tir twong tdc khi co quan quan Iy nha mede cung cdp dich vu céng truee tuyén.
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Mau TP-HGTM-12
(Ban hanh kém theo Théng tir 56 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phiic

GIAY PANG KY HOAT PONG CUA
CHI NHANH TO CHU'C HOA GIAI THUONG MAI
NUGC NGOAI TAI VIET NAM
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UBND TINH/TP........... CONG HOA XA HOQI CHU NGHIA VIET NAM
SO TU PHAP Doc lap - Tw do - Hanh phiic
S: ....../PKHP-CNHGNN Tinh (thanh pho), ngady......thdng......ndm... ....

] GIAY PANG KY HOAT PONG CUA CHI NHANH
TO CHU'C HOA GIAI THUONG MAI NUOC NGOAI TAI VIET NAM

1. Tén chi nhanh ctia t6 chirc hoa giai thuong mai nudc ngoai (ghi bang chit in

TEN VIBL tAL (U CO) oo e e e s e sess s eee e eesesesenenns
Tén giao dich bing tiéng NUGC NZOAT (MEU COJr..eeeeeeeeeeeeeeeeeeeeereeeeeeeeeeesereneees
Giy phép thanh 13p sb:................ duge Bé Tu phép hoic Chu tich Uy ban nhan
dén tinh, thanh pho ...l cap ngay.....thang......nam.......
Diénthoai:...........ooiiiii i, Email

WEDSIEE (O €)oo e

2. Dia diém dit tru s& chi nhanh cia td chirc hoa giai thuong mai nudc ngoai: (ghi
r0 s0 nha, duwong/pho, phuong/xa, tinh/thanh pho):...............cc.cccoeceeceeeneenn...,

.................................................................................................................................

.................................................................................................................................
.................................................................................................................................

.................................................................................................................................

Ngay, thang, ndm sinh:......... Joviiiiinn, [oviiiiiiannnnn, Qudc teh: oo,
S6 Thé Can cude cong dan/Sb Thé Cin cude/Sé dinh danh ca nhén (d6i véi cong

Ngay, thang, n3m cap:........./o.o..oveidivveee . NOLCAP oo,

Ngay, thang, nAm cap:.........../eooeeee oo NOLCAP oo,
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5. Thay ddi noi dung ding ky hoat dong ciia chi nhanh td chirc hoa giai thuong
mai nudc ngoai:

STT

Ngay, thang, nim

Nbi dung thay d6i X4c nhan nfi dung thay dbi
(chik ky/chit kp so,
dau/chit ky so)

GIAM POC '
(Chir ky/chit ky so, ho tén; dau/chit ky so
cua co quan)
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M3iu TP-HGTM-13
(Ban hanh kém theo Thong te 56 11/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

GIAY PE NGHI THAY POI TEN GOI, TRUGNG CHI NHANH,
PIA CHi TRU SO CUA CHI NHANH TO CHUC HOA GIAT
THUONG MAI NUGC NGOAI TAI VIET NAM TU TiNH,
THANH PHO NAY SANG TiNH, THANH PHO KHAC

Kinh gtri:

- Chu tich Uy ban nhan dén tinh, thanh phd @ .......cooovvieveeeene.

-SOTuphap ® v ettt
Chi nhanh cia té chirc hoa giai thuong mai nudce ngoai tai Viét Nam...............
Gidy phép thanh lap SOuveeeveinn. duoc Bé Tu phap hodc Chu tich Uy ban nhén
dan tinh, thanh pho ... cap ngay.....thang......nam........
Gidy dang ky hoat dong sé..........dwoc S& Tu phép cép ngay.....thang......nam....
D1a Chi tIU SGT .t st e st
Dién thoai:......cccoevvrereeeceeeree, FaXiuio e,
Email:.....cocoenmimieiieccerieeeeee Website: (08U €0)..vuvnereeeereeeeereeerercerrnnn

Pé nghi thay dbi tén goi, Trudng chi nhanh, dia chi tru s& cla chi nhanh tir tinh,
thanh phd nay sang tinh, thanh phd khic cta té chic hoa giai thwong mai nudc
ngoai tai Viét Nam vé6i ndi dung cu thé nhu sau:

1. Tén goi méi ctia chi nhanh (bao gdm ca tén viét tit, tén giao dich bing tiéng
NUGC NZOAT (MU CO): ...t e,

.................................................................................................

.................................................................................................

2. Trudng chi nhanh méi:

Ho,chtdémvatén:..............c.oooiiiiiiiiiini, Gi6i tinh (2):............
Ngay, thang, ndm sinh:......... Joveiiinnnn, foeeiiriinnnnnnn Qudc tich (3):eveeeeerrreannn,
Dién thoai: ......cccceeevvvevreenn, Email: oo,

86 Thé Cén cude cong dan/S6 Thé Can cube/Sé dinh danh ca nhén (d6i véi cong
AN VIEE NG ...ovoieieeiieieeeeitrese s teste et eas e tsss v ses et astssas s e ssaas et e eeeeeeeeenens

Ngay, thang, nim cap (4):.... covveend el NOTCAP (5): v,
Sb Ho chiéu (d6i véi nguoi mude ngoaz) .................................................................
Ngay, thang, ndm cAp:.......ccoe/uvvvvvvvnifuwee ) NOTCAP: v eeeeeeiiee e

3.Piachitrusodmdiciachinhdnh:...........cooviiiiiiiniinn.. T T



.................................................................................................

Chiing t6i cam két nghiém chinh tuan thi phap lugt va thuc hién ddy du céc nghia
vu do phép luét quy dinh.

Tai liéu guri kém:

Tinh (thanh phé), ngay... théng ...ndm...
Truéng Chi nhénh t6 chirc hoa giai thwong
mai nwéc ngoai tai Viét Nam
(Chik ky/chir ky s6, ho tén; ddu/chit ky sé ciia
16 chikc)

Ghi chu:
1. Thong tin sé (1): Tén tinh, thanh Phé noi dit tru sé ciia Chi nhdnh cia T6
chitc hoa giai thirong mai nueée ngoai tai Viét Nam.
2. Cdc théng tin s6 (2), (3), (4), (5):
-1 ru'ong hop nop hé so triec tuyén: cdc thong tin dwoc khai théc tir Co s6 dir liéu
quéc gia vé ddn cur d@é tir dong dién vao bidu méu, nguoi thuee hién thi tuc ‘hanh chinh

khéng can ké khai. Néu cdc théng tin khong duwoc ty dong dién vao biéu mau thi nguoi
thuc hién thi tuc hanh chinh ké khai ddy di.

- Truong hop nép ho so gzay (ndp tryc tzep hodc qua buwu chinh): nguoi thuc hién
thil tuc hanh chinh ké khai ddy il trong biéu méu.

3. Cdc théng tin tgi biéu mdu nay dong thoi duoc sur dung dé xdy dung bzeu mau
dién tir twong tdc khi co quan qudn Iy nha meée cung cdp dich vu cong triee tuyén.
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Mau TP-HGTM-14
(Ban hanh kém theo Thong tw s6 11/2025/TT-BTP)
TEN VANPHONG CONG HOA XA HQI CHU NGHIA VIET NAM
DAI DIEN CUA TO CHUC HOA Poc lap - Tw do - Hanh phiic
GIAI THUONG MAI NUGC
NGOAITAI VIET NAM Tinh (thanh phd), ngay... ...théng......ndm... ...
SE: e,
THONG BAO

THAY POI TEN GQI, TRUOGNG VAN PHONG PAI DIEN, PIA CHi
TRU SO TU TINH, THANH PHO NAY SANG TiNH, THANH PHO KHAC
CUA VAN PHONG PAI DIEN CUA TO CHUC HOA GIAI THUONG MAI

NUUC NGOAI TAI VIET NAM

Kinh giri: S& Tu phap (1)......ocvvevreiereee e
Vin phong dai dién té chirc hoa giai thuong mai nudc ngoai tai Viét Nam:........
Gidy phép thanh lap 1 N dugc Bo Tu phap cap hodc Chii tich Uy ban nhén
dén tinh, thanh pho ..., cap ngdy.....thang.....ndm...............
Dia ChI tIT ST vttt e
Dién thoai:......cccoveevereieceeee e, Faxiu et
Emaili....ccoeovereiniecieceecee e, WebSite (16U CO):unnneneeeerereeeeee s,

Thong bao thay ddi tén gm/truong van phong dai dién/dia chi tru s& ciia vin phong dai
dién T chirc hoa giai thuong mai nu6e ngoai tai Viét Nam nhu sau:

1. Tén goi méi cua van phong dai dién t6 chirc hoa giai thuong mai nude ngoai
tai Viét Nam bao gdm ca tén viét tit, tén giao dich bing tiéng nudc ngoai (néu cé
BRAY AO1): .o e e,

-------------------------------------------------------------------------------------------------

2. Trudng vin phong dai dién méi (néu cé thay déi):

Ho,chitdémvatén:.............ccovviiiiiiinin... GiGitinh (2):....ccvvvennennnn.n,
Ngay, thang, ndm sinh:......... Joveiiannnn. [eviiiiiiiinnns QUuAC tich (3): s,
Dién thoai: .....ccuvrvrvrereenee. Email: ...oociiiiiieene e
Sé Thé Cin cudc cong dan/Sé Thé Cin cude/Sé dinh danh ¢4 nhan.................
Ngay, thang, ndm cap () SO S foviiiiinnnn. Noi cap (5) e
S6 Ho chiéu (d6i v6i ngudi nudce 37207 1) P

Ngay, thang, nim cép: ........ [iceuenn. foviiiiinnnn NOT CAP: wevvveeeeeeeeiii e,
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3. D1 Chitru SO MOT: oot e e

.................................................................................................

Webs1te (neu ) U

Chuing t6i cam két nghiém chinh tuan tha phap luat va thuc hién diy du céc nghia
vu do phép luit quy dinh.

Tai liéu gui kém:

Trdng viin phong dai dién td chirc hoa
gidi thwrong mai nwréc ngoai tai Viét Nam
(Chit ky/chit ky s6, ho tén; dau/chit ky sé

ctia 16 chirc)

Ghi chu:

1. Théng tin 56 (1) Tén Sé Tuw phdp tinh, thanh phé noi Vin phong dai dién cia
16 chikc hoa gidi thirong mai nwdc ngoai dat try so.
2. Cdc théng tin 56 (2), (3), (4), (5):

- Truomg hop ndp ho so triec tuyén: cdc thong tin dwgc khai théc tir Co sé dit ligu
quoc gia vé ddn cue dé tw dong dién vao biéu méu, nguoi thire hién thi tuc hamh chinh
khong cdn ké khai. Néu cic théng tin khong dwoc ty dong dién vao biéu mdu thi nguoi
thurc hién thii tuc hanh chinh ké khai day di.

- Truomg hop ndp hé so gidy (ndp truc tzep hodc qua buu chinh): nguoi thire hién
thit tuc hanh chinh ké khai ddy dii trong biéu mdu.

3. Cdc théng tin tai biéu mdu nay déng thoi du'oc stk dung dé xdy dung biéu mau
dién tir tuong tdc khi co quan qudn Iy nha nweée cung cdp dich vu cong triee tuyén,
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MAu TP-HGTM-15
(Ban hanh kém theo Thong t 56 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

GIAY PE NGHI CAP LAI GIAY PHEP THANH LAP ]
CHI NHANH/VAN PHONG DPAI DIEN CUA TO CHUC HOA GIAI
THUONG MAI NUGC NGOAI TAI VIET NAM

Kinh gtri:
- Cht tich Uy ban nhén dan tinh, thanh phd @ ......cooccoovimerrennnneen.
=SOTUPhAD D oottt e
Chi nhanh/vin phong dai dién cta té chirc hoa giai thuong mai nudc ngoai tai
VIEt NaML....ceeeiicceceee e o

Gidy phép thanh IAp s8:......vooe e, dugc B6 Tu phap hodc
Chu tich Uy ban nhan dan tinh, thanh phé .............ovvveeeeiiiiennn., cp
NEAY......thANG.....NAML. .. coceiiiicece ettt e st e
DA Chl U SO: ottt e e

Trudng chi nhanh/vin phong dai dién té chirc hoa giai thuong mai nude ngoai tai
Viét Nam:

Ho,chitdémvatén: .............ccovviiiiinn . Gigi tinh (2):....cooveneninn..
Ngay, thang, nidm sinh........... /T [oveeeeeeveevanns QUOC tiCh (3)-ceueeeeeerereeeeereennn.
bién thoai:......................... Emaili....ooooiii e

S6 HO chiéu (@01 vOi NGUGT MUEGC NGONI) ......eoeeeeeeeeeeereeeeereeereeeeeess e ss s s
Ngay, thang, ndm cAp (4):....cc../uvvoeioeeecee hNOLCAP (5)1uve oo,

pé nghi ca‘ip lai Giéy phép thanh 14p chi nhdnh/viin phong dai dién t6 chic hoa
giai thuong mai nuéc ngodi tai Viét Nam véi ly do cdp lai nhu sau:

................................................................................................

Chuing tdi cam két nghiém chinh tuan tht phép luat va thyc hién diy di cc nghia
vu do phap luit quy dinh.

Tai liéu giri kém:
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Tinh (thanh pho), ngay... thang ...ndm...
Tru’(mg chi nhanh/vian phong dai dién/
t6 chirc hoa gidi thwong mai
nuwdc ngoai tai Vu;t Nam
(Chit ky/chit ky s6 ciia Trudng chi
nhdnh/vin phong/to chikc hoa gidi,
ddu/chit ky s6 cia té chiec)

Ghi chu:

1. T hong tin 56 (1): Tén tinh, thanh pho noi ddt tru s cia Chi nhénh, Ven phong
dai dién ciia T6 chirc hoa gidi thiwong mai mude ngodi tai Viét Nam.

2. Cdc théng tin 56 (2), (3), (4), (5):

- Truong hop ndp hé so truc tuyén: cde thong tin dugc khai théc tir Co s6 dit liéu
quéc gia vé dan cu dé tur déng dién vao bidu méu, nguoi thuc hién thil tuc hanh chinh
khong can ké khai. Néu cdc théng tin khéng duoc t dong dién vao biéu mdu thi nguoi
thuc hién thii tuc hamh chinh ké khai ddy di.

- Truomg hop nop ho so gidy (ndp triec tzep hodc qua buu chinh): nguoi thie hién
thil tuc hanh chinh ké khai ddy @i trong biéu mén.

3. Cdc théng tin tai biéu mdu nay dong thoi dwgc si dung dé xdy dung biéu miu
dién tir tuong tdc khi co quan quan Iy nha nwde cung cdp dich vu céng tric tuyén.
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Mau TP-HGTM-16
(Ban hanh keém theo Thong e s6 11/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 14p - Tw do - Hanh phiic

GIAY PE NGHI ’ ]
. CAP LAI GIAY PANG KY HOAT PQNG CHI NHANH CUA
TO CHUC HOA GIAI THUONG MAI NUGC NGOAI TAI VIET NAM

Kinhgtri: SG Tuphdp (1)...ceeeeeeiiiiiieee
Chi nhanh ciia t6 chic hoa giai thuong mai nudc ngoai tai Viét Nam..............
Gidy dang ky hoat dong sé..........duge S& Tu phap cip ngay.....thang......nim
DA ChI U SO7 ettt e et e rreseraestsee e s ste st ten s mtoeresnennns

Truéng chi nhanh ciia t6 chirc hoa giai thuong mai nude ngoai tai Viét Nam:
Ho, chit d&m VA tEN: ...eoveeeeeeieeeccee e Gi6i tinh (2):......

Ngay, thang, ndm sinh:......... foveianannn. [oeiiiiiiniinnns Qudc tich (3):meeeerrerennne.

Ngay, thang, n3m cap:....../...../ccoeceee. NOT CAP:evvveeeee e
Dién thoai: ......ccoevevvrerereennne, EMail: ccoeviiiiieceeeececee e
Dé nghi S& Tu phap cép lai Gidy diang ky hoat dong chi nhanh cua td chirc hoa

................................................................................................

Chung t6i cam két nghiém chinh tuan thii phap luat va thuc hién ddy da céc nghia
vu do phép luat quy dinh.

Tai liéu gtri kém:

Tinh (thanh pho), ngay... thang ...ndm...
Truéng chi nhanh ciia té chirc hoa gidi
thwong mai nwéc ngoai tai Viét Nam
(Chit ky/chit ky s6, ho tén; déw/chit ky sé
ctia 6 chikc)
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Ghi chu:

1. Théng tin 56 (1): Tén tinh, thanh phé noi chi nhdanh t6 chite hod gidi thirong
mai nurde ngoai tai Viét Nam ddt tru so.

2. Cdc thong tin 56 (2), (3), (4), (5):

- Truong hop nép hé so truec tuyén: cdc théng tin dugc khai théc tir Co s6 dit liéu
quéc gia vé dan cwr dé tw dong dién vao bidu méu, nguoi thire hién thit tuc hanh chinh
khéng cdn ké khai. Néu cdc théng tin khong duge ti dong dién vao biéu méu thi nguoi
thuc hién thii tuc hanh chinh ké khai déy di.

- Trueomg hop nop hé so gidy (ndp triec tzep hodic qua buru chinh): nguoi thyc hién
thil tuc hanh chinh ké khai ddy di trong biéu mdu.

3. Cdc thong tin tai biéu mdu nay dong thoi duoc sir dung dé xdy dung bzeu mau
dién tir twong tdc khi co quan qudn Iy nha nieée cung cdp dich vu cong truec tuyén.
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Mau TP-HGTM-19
(Ban hanh kém theo Thong te 56 11/2025/TT-BTP)

TEN CUA TRUNG TAM CONG HOA XA HOQI CHU NGHIA VIET NAM
HOA GIAI THUONG MAI Péc lap - T do - Hanh phiic
1 Tinh (thanh phd), ngay......théng......ndm.......
THONG BAO

CHAM DUT HOAT PONG CUA TRUNG TAM HOA GIAI
THUONG MAI/CHI NHANH/VAN PHONG DAI DIEN
CUA TRUNG TAM HOA GIAI THUONG MAI

Kinh gitri:
- Chu tich Uy ban nhéan dén tinh, thanh phd @ .......ccccovvvineneennne
SSETUPhAD ) oot e,
Trung tdm hoa gidi thurong mai .........ccoveiiiiiiiiiiiiii e,

Nguoi dai dién theo phép luat ciia Trung tdm hoa giai thuong mai:

Ho, chit dém va tén (ghi bc%ng Chit in hoa): .........cccouvvvevvveeinnnnn. Gidi tinh (2):......
Ngay, thang, ndm sinh:......... [N foviiiiaaiiannis Qudc tich (3): v,
L0314 () S U
S6 Thé cin cude cong dan/S6 Thé cin cude/Sé dinh danh cd nhdn:................
Ngay, thang, nim cap (4):....../........ [ovoieunns NOi CAP (5)iveeeeeieeeeeieeie e,
Diénthoai:.......ccoooviviiiiiiiiiii, Email:io...oooooiiiiiiii e,

Théng bao chdm dirt hoat dong cia Trung tim hoa giai thuong mai/chi nhanh/vin
phong dai dién ctia Trung tdm hoa gidi thuong mai cu thé nhu sau:

1. Tén Trung tdm hoa giai thwong mai/chi nhanh/van phong dai dién ctia Trung

T8N VIEE AL (18U CO): e vvneeeeeeeeeeeeeeeteeeeeeeeeees s eeas s ee e s eseseess e seeseese e sesesranen
Tén giao dich bang tiéng NUGC NZOAT (MEU CO):uneneeeeeeeeeeeeeeeeereeereereeeeeeerernrene.
Gidy phép thanh Iap Trung tim hoa giai thuong maisé....................... duoc Bo
Tu phéap hodc Chu tich Uy ban nhén dan tinh thanh phé ........................... cap

NEAY..eereeererreeeeereane thang................... 1F:1 11 SO
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Gidy ding ky hoat dong Trung tam/ Chi nhanh sb..................... duoc So Tu
phap cap ngay.....cccoovveereeennnns thang.......cocevvvevcvvennnn. 1211+ DR

Chuang t6i cam két thuc hién dﬁy du thi tuc chidm dirt hoat dong theo quy dinh ctia
phép luét hién hanh.

Tai liéu giri kém:

Nguoi dai dién theo phap luit
ciia Trung tim hoa gidi thwong mai
(Chit ky/chi¥ ky s6, ho tén; con ddu/chit ky s6
cia t6 chirc)

Ghi chu:

1. Théng tin 56 (1): Tén tinh, thanh phé noi dét tru sé cia Trung tém hoa gidi
thuong mai.

2. Cdc théng tin 56 (2), (3), (4), (5):

- Truomg hop ndp ho so trec tuyén: cdc théng tin duge khai théc tir Co sé dit liéu
quoc gia vé ddn cu dé tw dong dién vao biéu mbu, ngudi thie hién thi tuc hamh chinh
khong can ké khai. Néu cdc théng tin khong dgc t dong dién vao biéu mdu thi nguoi
thuee hién thu tyc hanh chinh ké khai day di.

- Triomg hop nép ho so gidy (np truee tiép hodic qua buru chinh): nguoi thuc hién
thii tuc hanh chinh ké khai ddy di trong biéu mau.

3. Cdc théng tin tai biéu mdu nay dong thoi dwpe sir dung dé xdy dung bidu méu
dién tir twong tdc khi co quan quan Iy nha nude cung cap dich vu céng triec tuyén.
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Miu TP-HGTM-20
(Ban hanh kém theo Théng tw 56 11/2025/TT-BTP)

. TENCUATO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
HOA GIAI THUONG MAI NUGC Djc 1ap - Ty do - Hanh phic
NGOAI TAI VIET NAM
S8 Tinh (thanh pho), ngay......thdng......ndm... ....
THONG BAO

CHAM DUT HOAT DONG CHI NHANH/VAN PHONG
DAIDIEN CUA TO CHUC HOA GIAI THUONG MAI
NUOC NGOAI TAI VIET NAM

Kinh gtri:
- Chit tich Uy ban nhén dén tinh, thanh phé @ ........oocoovvvven
=SETUPhAD D e e

Chi nhanh/van phong dai dién cia tb chic hoa giai thuong mai nudc ngoai tai
Viét Nam..............

Ngudi dai dién theo phéap luat:

Ho, chlt d€m VA 18N ....c.oviviiniieieeeeeee e Gidi tinh (2):......
Ngay, thang, ndm sinh:......... [oeviannnn, Joiiiieininnn, Qudc tich (3)uumevererrnnnn,
CRITC VUi e

Ngay, thang, nim cdp (4):................ oveeanans NOT CAP (5):uvveeeeeeeeennn
S6 Ho chiéu (déi véi BGUOT NUCC NZOAL):....oveeeereerrereieireeeseeereeeesersereeeee e
Ngay, thang, nim cép:................ [ NOTCAP ..ot
Dién thoai: ..........couueeeennenn.. Emaili....ooo

Théng béo cham dirt hoat ddng chi nhanh/vin phong dai dién ciia té chirc hoa giai
thuong mai nudc ngoai tai Viét Nam cu thé nhu sau:

1. Tén chi nhénh/vin phong dai dién clia t6 chirc hoa giai thuong mai nudce ngoai
tal VIEEINAM:. ...t

................................................................................................
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Gidy phép thanh 1ap chi nhanh/van phong dai dién T T .duge B
Tu phap hodc Chu tich Uy ban nhan dan tinh, thanh pho..............................
CAP NEAY.....ovrrans thang.......c.ccvvveneenn. DAM. .ot seee e et rans
G1ay ding ky hoat dong Chi nhanh sd.............c..eeee..e.... duge S& Tu phap cap
NEZAY .verreerieereeereevrerveens thang........ccoeiiininnnnn. 10E:) 1 | DR
2. DA cChii e

................................................................................................................................
................................................................................................................................

................................................................................................................................

Chung t6i cam két thue hién dﬁy du thu tyc chidm dut hoat dong theo quy dinh cda
phap luat Viét Nam hién hanh.
Tai liéu giri kém:

Ngudi dai dién theo phap luit ciia chi
nhanh/viin phong dai dién t6 chirc hoa
giai thwong mai nuéc ngoai tai Viét Nam
(Chit ky/chi¥ ky s, ho tén; ddu/chir ky sé
ctia té chirc)

Ghi chu:
1. Théng tin s6 (1): Tén tinh, thanh phd noi dit tru sé ciia chi nhanh/véin phong
dai dién ciia t6 chirc hoa giai thuong mai nudc ngodi tai Viét Nam.
2. Cdc théng tin 56 (2), (3), (4), (5):

- Truomg hop ndp hé so tryc tuyén: cdc théng tin dugc khai thic tir Co s6 dit liéu
quéc gia vé dan cu dé tr déng dién vao biéu mdu, ngudi thurc hién thii tuc hanh chinh
khong can ké khai. Néu cdc thong tin khéng duoc tu dong dién vao biéu mau thi nguoi
thiee hién thii tuc hanh chinh ké khai day di.

- Trueong hop ndp ho so gidy (ndp truc tzep hodc qua buru chinh): nguoi thuc hién
thii tuc hanh chinh ké khai ddy di trong biéu méu.

3. Cdc théng tin tai biéu mdu nay dong thoi dweoc sir dung dé xdy dyng bzeu méu
dién tik twong tdc khi co quan qudn Iy nha meée cung cdp dich vu cong truc tuyén.
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Méu TP-HGTM-25
(Ban hanh kém theo Thong te s6 11/2025/TT-BTP)

GIAY PHEP

THANH LAP TRUNG TAM HOA GIAI
THUONG MAI
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH/THANH PHO... Péc lap - Tw do - Hanh phiic
sé:...,./TP/GP ... , NgAY ..... thang .... ndm .....

CHU TICH UY BAN NHAN DAN TiINH/THANH PHO

Cin cir Nghj dinh s6 22/2017/ND-CP ngay 24 thang 02 niim 2017 ctia Chinh
phit v& hoa giai thuong mai;

Xét don dé nghi cia céc sang l4p vién Trung tdm hoa giai thuong mai (1);
Xét d& nghi cta S& Tu phép.
QUYET PINH:
Piéu 1. Thanh lip Trung tim hoa giai thwong m‘ai

Cho phép thanh 1ap Trung tdm hoa giai thuong mai véi tén goi ddy du:

.................................................................................................

Tén viét tat: ............ e
Tén giao dich bAng NG ANN: .......oiviei e,

B oI U

.................................................................................................

Piéu 2. Linh vuc hoat dong ciia Trung tam hoa gidi thwong mai
Hoa giai tranh chip theo quy dinh ciia phép ludt vé hoa giai thuong mai.

Piéu 3. Nguwoi dai dién theo phép luat

Diéu 4. Danh sach sang lip vién

Nam Sb Ho chiéw/Sé Thé cin cude cong dan/S6 The

STT Ho va tén . .
sinh can cude/SO dinh danh ¢4 nhan
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3

4

Pitu 5. Gidy phép nay c6 hiéu luc ké tir ngay ky. Viéc thay ddi cac ndi dung cia
Gidy phép nay duogc thuc hién theo quy dinh cta phap luét.

CHUTICH
(K, ho tén, dong dau)
Ghi chu:
1. Théng tinsé (1): Dé nghi ghi 16 tén Trung tdm hoa gidi thirong mei tuomg veng voi nji
dung dé nghi cdp Gidy phép.

2. Gidy phép thanh Igp Trung tém hoa gidi thuong mai duoc in trén kho gidy A4 (210
mm x 297 mm). Mt trieée c6 mau nén tring va hinh énh trong dong mau vang nhat. Mdit
sau mdu nén tring, cé hinh quéc huy va dong chir “Gidy phép thanh ldp T rung tam hoa
giai thiong mai”.

3. Cdch thirc ddnh s6 Gidy phép thanh ldp trung tdm hoa gidi thuong mai nhw sau.:

- Truong hop cdp lan ddu Gidy phép thanh ldp trung tdm hoa gidi thuong mai thi
ddnh 56 nhur sau: Hai chit s6 ddu 1a md tinh theo Quyét dinh s6 20/2020/0D-TTg ngay
22/7/2020 ciia Thi: tudng Chinh phit vé md dinh danh dién tir ciia céc co quan, 16 chirc
phuc vu két noi, chia sé dit liéu véi cde b, nganh, dia phwong dioc sica doi, b6 sung
ném 2025; bén chit s6 tiép theo Ia nim cdp ctia Gidy Pphép thanh Idp Trung tdm hoa gidi
thiromg mgi, cdc chit 56 tiép theo 1d sé6 thir tir cdp Gidy phép (bt ddu tir 01 ) va ky hiéu
“/TP/GP”.

- Truomg hop cdp lai Gidy phép thanh Igp trung tdm hoa giai thuong mai do Bé T
phdp cdp thi ddnh sé nhu sau: Hai chit s6 déu 1 ma tinh theo Quyét dinh sé
20/2020/QD-TTg ngay 22/7/2020 ciia Thi twuéng Chinh phii vé md dinh danh dién tir
cila cdc co quan, té chikc phuc vu két ndi, chia sé dit liéu véi cdc bé, nganh, dia phwong
dirge siea doi, b6 sung nam 2025; bén chit s6 tiép theo la ndm cdp lan déu ciia Gidy
Phép thanh Idp Trung tdm hoa gidi thuong mai do By Tu phdp cdp; cdc chi¥ s6 tiép theo
1a 56 Gidy phép thanh lgp do Bo Tur phdp cdp lan déu.

- Truong hop cdp lai Gidy phép thanh Igp trung tdm hoa giai thwong mai do Chi
tinh Uy ban nhdn ddn tinh/thanh phé cdp thi danh sé nhir sau: Giit nguyén sé Gidy phép
thanh Ip cdp ldn dau do Chii tich Uy ban nhdn dén tinh/thanh phé cdp.
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(Ban hanh kém theo Thong tw 56 11/2025/TT-BTP)

Yk

UY BAN NHAN DAN TINH/THANH PHO.....

GIAY PHEP

THANH LAP CHI NHANH/VAN PHONG
PAI DIEN CUA TO CHUC HOA GIAI
THUONG MAI NUOC NGOAI TAI VIET NAM
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UY BANNHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM

TINH/THANH PHO... Poc 1ap - T do - Hanh phiic
sé: ...,./TP/GP ... , ngay ..... thdng .... ndm .....

CHU TICH UY BAN NHAN DAN TiNH/THANH PHO...

Cién cit Nghi dinh s 22/2017/ND-CP ngay 24 thang 02 ndm 2017 ctia Chinh
phit vé hoa giai thurong mai;

Xét vin ban dé nghi ctia Té chirc hoa giai thuong mai nude ngoai tai Viét Nam;
Xét dé nghi ctia S& Tu phap.
QUYET PINH:
Piéu 1. Cho phép Tb chirc hoa giai thwrong mai nwée ngoai
QUOBC HCH: .v ettt e
Tru sG chinh: ..o e

dugc thanh 1ap Chi nhanh/Vin phong dai dién (1)........ccoooviiiiiiiiiinn..n.
1:1 AP

vGi tén goi day du la: .......... e e et ae e ettt aaaas
TeN VIBL LA oLttt e

Pia diém tru s& Chi nhanh/Vian phong dai didn (1): ....eovevvveeeeeeeeeeeneenn,

.................................................................................................

Piéu 3. Triréng Chi nhanh/Vin phong dai dién (1):

ONZ/BA .o e,
Nimsinh: .................. .......................................................
QUBC HHER: e,
SN0 ChIBU oo e

Diéu 4. Gidy phép nay c6 hidu luc ké tir ngay ky. Viéc thay ddi cac ndi dung cita
Gidy phép nay duge thuc hién theo quy dinh ciia phap luat.
CHUTICH
(Ky, ho tén, dong dau)
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Ghi chu:
1. Théng tin s6 (1): Pé nghj ghi ré tén Chi nhéinh hodc Ve phong dai dién twong vmg
V6i ngi dung dé nghi cap Gidy phép; ghi rd tén cia T6 chirc hoa gidi thuong mai mrdc
ngodi ¢6 vin béan dé nghj thanh Idp Chi nhénh, Vin phong dai dién tai phan cdn cir “Xét
vin ban dé nghi cita Té chire hoa gidi thurong mai nudc ngodi tai Viét Nam”.

2. Gidy phép thanh Igp Chi nhdnh/Véin phong dai dién ciia T6 chire hoa gidi thuong
mai neéc ngodi tai Viét Nam duoge in trén khé gid’y A4 (210 mm x 297 mm). Mdt truce
6 nén mau trdng va hinh anh tréng dong mau vang nhat. Mt sau cé nén mau tring,
c6 hinh quéc huy va dong chiz “Gidy phép thanh ldp Chi nhanh/Viin phong dai dién cia
Té chikc hoa gidi thwong mai mrde ngodi tai Viét Nam”.

3. Cdch thirc ddnh sé Gidy phép thamh Igp Chi nhanh/Vin phong dai dién ciia T6
chiec hoa gidi thwong mai nwdc ngoadi tai Viét Nam nhe sau:

- Trueomg hop cdp lan dau Gidy phép thamh Igp Chi nhdnh/Vin phong dai dién cia
T6 chitc hoa gidi thiwong mai muée ngodi tai Viét Nam thi danh sé nhir sau: Hai chit s6
dau la md tinh theo Quyét dinh sé 20/2020/0D-TTg ngay 22/7/2020 cua Thiu tudng
Chinh phii vé md dinh danh dién tir ciia cdc co quan, 16 chikc phuc vu két noi, chia sé dir
ligu véi cdc b, nganh, dia phwong duoc sira doi, bo sung ndm 2025, bon chir sé tiép
theo la nim cap ciia Gidy phép thanh Igp Chi nhanh/Vén phong dai dién cia T6 chire
hoa gidi thwomg mai nwéc ngodi tai Viét Nam, cdc chit s tiép theo Ia s6 thir t cdp Gidy
phép (bit ddu tir 01) va ky hiéu “/TP/GPNN”.

- Truong hop cdp lai Gidy phép thanh Igp Chi nhanh/Véin phong dai dién ciia Té
chirc hoa gidi thiwong mai nuwéc ngodi tai Viét Nam do B6 T phdp cdp thi ddnh sé nhur
sau: Hai chit s6 dau la ma tinh (theo Quyét dinh sé 20/2020/0P-TTg ngay 22/7/2020
ctia Thii tuéng Chinh phii vé ma dinh danh dién tir ciia cée co quan, t6 chike phuc vu két
néi, chia sé dir liéu vdi cdc bg, nganh, dia phwong dwoc sita doi, bé sung nam 2025,
bén chit 56 tiép theo la ndm cdp ldn dau ciia Gidy phép thanh Igp Chi nhdnh/Véin phong
dai dién ciia T6 chirc hoa gidi thirong mai mede ngodi tai Viét Nam do B Tu phdp cdp;
cdc chit 56 tiép theo 1a s6 Gidy phép thanh Igp Chi nhdnh/Viin phong dai dién ciia To
chire hoa gidi thuwong mai nuéc ngodi tai Viét Nam do B T phdp cdp lan dau.

- Truong hop cdp lai Gidy phép thanh ldp Chi nhanh/Viin phong dai dién ciia Té
chirc hoa gidi thuong mai nude ngodi do Chii tich Uy ban nhdn ddn tinh/thanh phé cép
thi dénh s6 nhir sau: giit nguyén sé Gidy phép thamh Idp cdp ldn déu do Cha tich Uy
ban nhadn dén tinh/thanh phé cap.
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M3u TP-CC-01
(Ban hanh kém theo Thong tu s611/2025/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

Péc 1ap - Tw do - Hanh phiic

Anh
3cmx4cm

VAN BAN PE NGHI CONG NHAN TUONG PUONG
PAO TAO NGHE CONG CHUNG

T R (O (1)

Ngay, thang, nim cép (4)........ [even. [evirn.. ; Noi cép ()
(doi vdi Thé ciin cude cong dan/Thé cin cudce)
Noi thuong tra (6): .......cocovvvvennn ..
Noi & hiéntai (7): ...............
Dién thoai: ... ..........c. ... EMail (08U cO): wnevneneeeeeeeeeeeeeeeeee e,
Dé nghi xem xét cong nhén tuong duong dao tao nghé cong chimg & nude ngoai
ddi voi vAN bANG: ... ; 86 higu: ...................; Ngay
cép: ...... fooo.. /....; Noi cép: ........................................................
T6i cam doan nhimg théng tin cung cip néu trén 1a dung sy that; néu sai toi xin
chiu toan bd trach nhiém theo quy dinh cta phép luét./.
Tinh (thanh pho), ngay.......thdng......ndm......
Nguoi dé nghi
(Chit ky/chit ky 56, ho tén)
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Ghi chu:

1. Théng tin s6 (1): Ghi nguoi c6 thdm quyén cong nhdn twong duwong déi véi
ngueoi diege dao tao nghé cong chiing & mede ngodi.

2. Cdc thong tin 6 (2), (3), (4), (5), (6), (7):

- Trieomg hop nép hé so truc tuyén: Cdc théng tin duoc khai théc tie Co sé dit
liéu quoc gia vé dén cuw dé 1 dong dién vao biéu mau, nguoi thuc hién thu tuc hanh
chinh khéng can ké khai. Néu cdc thong tin khéng duge t dong dién vao biéu mau thi
nguoi thire hién thu tuc hanh chinh ké khai day du.

- Trueomg hop nop hé so gidy (ndp triee tiép hodic qua dich vu buu chinh): Nguoi
thiec hién thit tuc hanh chinh ké khai ddy dii trong biéu méu.

3. Céc théng tin tai biéu mdu nay dong thoi duO’c str dung dé xdy dung biéu mdu
dién tir tuong tdc khi co quan quan Iy nha nuée cung cdp dich vu cong triec tuyén.
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Mau TP-CC-02
(Ban hanh kém theo Thong tur s6 11/2025/TT. -BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM

. Doc 1ap - Tu do - Hanh phiic
Anh
3cmx4cm
VAN BAN PE NGHI BO NHIEM CONG CHUNG VIEN
Kinh giri: ....cooovviiiiiiiiiii, (1)
I. THONG TIN CA NHAN:
TOi t&n 13 (ghi BANG CHIF i1 HOG): ..o
GIOT NN (2): 1o
Ngay, thang, ndm sinh: ............. [ e Lo Qudc tich (3):veuveeeeerrerns
S6 Thé cin cude cong dan/S6 Thé cin cude/Sé dinh danh cd nhan:...................
Ngay, thang, nam cép (4): ......... fverune Lottt
NOT CADP (5) werreeeumnvrvesieesesseseeeeeeseseersees e seeees oo oo e e eseeee e e
(doi véi Thé cin cude cong dan/Thé can cudc)
NOTHUONG t10 (6): ...t e
NOT G hi€N 121 (7).t
Dién thoai: .......cocceevvvviiiieieeeee, Email (NéU CO): weovveveeeeeeeees e,

Sé va ngay, thang, ndm cp, noi cp cia béng cir nhan ludt hosic thac sT luit hodic
HEN ST IUAL . ..o

Sb va ngay, thang, nam cap cua chimng chi dao tao nghe cong ching (trieong hop
c6 thoi gian dao tao nghé céng chitng 1a 6 thdng thi b6 sung théng tin thuéc déi

tuong nao theo quy dinh ciia Ludt Cong chirng):..........c.ooovveeeeiieeni,
Thoi gian tip s hanh nghé cong chimg tir ....... foeueen. Joveunis dén .../l
L PO TR (8)
D3 dugc Hoi dong kiém tra két qua tap su hanh nghe cong chung lan thur. .. cap
Gidy ching nhén két qua kiém tra tip su hanh nghé cong ching s8: ......coeeenn....
ngay ........ AU fastene st usensasasas nses T ensaan e senstanssstesss et ehattshet ot et ae e en s nsen s se e e 9)
I1. QUA TRINH CONG TAC, LAM VIEC (tir khi dii 18 tudi dén nay):
Thoi gian Chire danh, chirc vu, | Tén co quan, tb | Gidy t&r chiing minh
(tie..../.../... dén cong viéc dugc giao | chire, don vi thdi gian cong tac
St ) phap luit
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IIL. PA BIKET AN

(Ghi day @i cdc ti danh, sé va ngay ra ban dn, ké ca trong truong hop da duoc
xoa dn tich; néu khong co thi ghi “Khong co”)

..........................................................................................................................

IV. PA BI XU LY KY LUAT, AP DUNG BIEN PHAP XU LY HANH CHINH
(Ghi day dii cdc hinh thirc va thoi gian bi xir Iy ky ludt, dp dung bién phdp xir Iy
hanh chinh; néu khong co thi ghi “Khéng co”)

V. THUQC CAC TRUONG HQP KHONG PUQC BO NHIEM CONG CHUNG
VIEN THEO QUY PINH CUA LUAT CONG CHUNG

(Ghi cu thé timg truong hop; néu khong cé thi ghi “Khéng c6”)

VI. KHEN THUONG
(Ghi cu thé cdc hinh thirc khen thiéng; néu khong cé thi ghi “Khéng cé”)
T6i lam vin ban nay dé nghi duoc bd nhiém cong chirng vién. Téi cam doan khong
thudc cac truong hop khong duge bd nhiém cong chimg vién theo quy dinh cia
Luat Cdng ching. T6i cam doan tuan thi cc nguyén tic hanh nghé cong chimg,
thuc hién day du cac nghia vy, trdch nhiém cia cong chimg vién theo quy dinh
ctia phap luat.
T6i xin chiu toan bd trach nhiém vé tinh chinh x4c, xac thuc cila cac thong tin néu
trén va cac gidy t& khac dugc cung cap trong ho so dé nghi bo nhiém céng chimg
vién; néu sai t6i xin chiu toan bg trach nhiém theo quy dinh cua phap luat./.
Tinh (thanh phd), ngay.......thdng......ndm......
Ngudi dé nghi
(Chit ky/chit ky 56, ho tén)
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Ghi chu:

1. Théng tin s6 (1): Ghi ngudi co tham quyén bé nhiém cong chimg vién.

2. Cdc théng tin 56 (2), (3), (4), (5), (6), (7):

- Truomg hop ndp hé so tric tuyén: Cdc théng tin dwoc khai thic tir Co sé dit
liéu quoc gia vé din cw dé ty dong dién vao bidu mdu, nguoi thuc hién thu tuc hanh
chinh khéng cdn ké khai. Néu cdc théng tin khong dwoc tw déng dién vao bidu méu thi
nguoi thyec hién thii tuc hanh chinh ké khai day di.

- Truomg hop ndp hé so gidy (ndp truec tiép hodc qua dich vu buru chinh): Ngueoi
thuc hién thii tuc hanh chinh ké khai ddy di trong biéu mdu.

3. Thong tin 56 (8): Ghi tén t6 chirc hamh nghé céng chimg noi tdp su.

4. Théng tin s6 (9): Truong hop khong phdi kiém tra két qua tdp su hanh nghé
cong chung thi ghi vé Iy do.

5. Cdc théng tin tai biéu mdu nay dong thoi dugc st dung dé xdy dung bzeu méu
dién tir twong tdc khi co quan qudn Iy nha medc cung cdp dich vu cong triec tuyén,
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Mau TP-CC-03
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM

] Poc lip - Tw do - Hanh phic
Anh

emxd em | ;XN BAN PE NGHI MIEN NHIEM CONG CHUNG VIEN

Kinh guri: ..ooviiiiiiii e, (1)

T6i tén 13 (ghi bang chit in hoa): ... ; Gidi tinh (2): cveeveeivieeeneennes
Ngay, thang, nam sinh: .............. { 2. [ eeeeeeeneaens ; Qudc tich (3): voveeeereean
S6 Thé can cude cong dan/S6 Thé cin cude/S6 dinh danh ca nhén: .................... :
Ngay, thang, nam chp (4): .......... [oeerannn [ s NOT CAP (5): everereeeeeeeeeeerereeeees
(doi voi Thé cdn cude cong dan/Thé can cudc)
NOT thUOTIZ tTT (6): .evveeeeerierrirertee et ceeresse st steeee e e sessesssearsasssessassnssnsessesnss
NOT G RIEN 11 (7)7 oottt ettt et e s e s reee s s eaesraeanaes
Dién thoai: ....c.oceeevvncieiiieceree, Email (N €O): cevveeeeeeeeeeeeeeeeee e

P3i dugc bd nhiém/bd nhiém lai cong chung vién theo Quyét dinh sb:
.................................... NZAY eeooedevoive vt CUA ctriiienictcssieneeserenesseesrre e
Qua trinh hanh nghé cong chimg tir khi duoc bd nhiém/bd nhiém lai cdng chimg
VIEN 8N NAY (8): vverrierrieriiiriieiiieiteerieeree s eraerseecsaeesreeeaaeessessesseesssaesseesnnnsesssenan
T6i lam vin ban nay d& nghi dugc min nhiém cong chimg vién vi ly do
Tb6i cam doan nhitng thdng tin cung cip néu trén la ding su that; néu sai toi xin
chiu toan bd trach nhi€ém theo quy dinh ctua phap luat.

T6i cam doan da thuc hién déy du cac nghia vu ctia cong chimg vién va chiu trach
nhiém vé nhiing viéc cong chimg di thuc hién./.

R Tinh (thanh phé), ngay.....thdng.....ndm......
Xdac nhan cia T .
: Ngwoi de nghi

Vin phong cong chirng (9)
(Chit ky/chik ky s6, ho tén ciia_
nguoi xdc nhén; daw/chit ky so
cua to chirc)

(Chi ky/chit ky s6, ho tén)
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Ghi chu:
1. Théng tin s6 (1): Ghi nguwoi c6 thdm quyén mién nhiém cong chimg vién.
2. Cdc thong tin 56 (2), (3), (4), (5), (6), (7):

- Truomg hop ndp ho so truc tuyén: Cdc thong tin dugc khai théc tir Co s dit liéu
quéc gia vé ddn cu dé ty dong dién vao bidu méu, nguoi thuc hién thu tyc hanh chinh
khong can ké khai. Néu cdc thong tin khong duwgc tie dong dién vao biéu méu thi nguoi
thure hién thit tuc hanh chinh ké khai day di.

- Trueong hop nép hé so gidy (nop truec tiép hodc qua dich vy buu chinh): Nguoi
thuc hién thii tuc hanh chinh ké khai ddy @i trong biéu mau.

3. Théng tin s0 (8) Cung cap day au tén, dia chi tru so ctia cac 16 chirc hanh nghé
cong chitng, thoi diém bdt dau va két thiic hanh nghe tai timg 16 chirc hanh nghé cong
chirmg ma cng chimg vién d@a hanh nghé tinh dén thoi diém dé nghi mién nhiém, trong
truomg hop cong chimg vién chica hanh nghé thi ghi ré: “chua hanh nghé”.

4. Thong tin 56 (9): Truong hop noi hanh nghé ctia cong chiimg vién tai thoi diém
dé nghi mién nhiém 1a Viin phong cong chimg thi Trudmg Vin phong cong chumg xdc
nhén ré viéc cong chimg vién dé hoan thanh céc nghia vu ciia minh déi véi Viin phong
cong chimg do; truong hop noi hanh nghé cia 6ng chitmg vién tai thoi diém dé nghi
mién nhiém 1 Phong cong chimg thi khong phdi c6 xdc nhan nay.

5. Cdc théng tin tai biéu mdu nay déng thoi dwoc su’ dung dé xdy dung biéu mdu
dién tir twong tdc khi co quan qudn Iy nha nudéc cung cdp dich vu cong triec tuyén.
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Méu TP-CC-04
(Ban hanh kém theo Thong tw 56 11/2025/TT-BIP)

CONG HOA XA HQI CHU NGHIA VIET NAM

Anh Péc 1ap - Tw do - Hanh phiic

3cm x4 cm

VAN BAN PE NGHI BO NHIEM LAI CONG CHUNG VIEN

Kinh glri: ..ooooiiiiii (1)
I. THONG TIN CA NHAN:
TOi t8N 13 (Rh1 BANG CHIE I HOG): ..o eeserere s es s eseneenend
L€ 0031111 I (22 OSSO OO RSO URO PO
Ngay, thang, ndm sinh: ......... oveerrnnn /e 5 QUOCHCH (3):eeeveeeereeereere e,
S4 Thé cin cudce cong dan/S Thé cin cube/S dinh danh ¢4 nhan: ... ;
Ng’éty, thang, nim cip (4):.......... fevevreanns Jeverrannnne s NOTCAP (5): oo,
(doi voi thé cdn cudc cong ddn/thé can cudc)
NOT thUGNZ t1T (6): .ceeniiiiieiire ettt sre e e e e e ee e saesteese s s sessenee e
NOT G hIEN 121 (7): ceoveiieieiiere ettt st e be st s e ete s e sresaennens
Dién thoai: ...ccceeeevvvvevcnrieeiriiree e, EMAiL (U CO): e eeeeeeeeeerereernes
D3 dugc bd nhiém cong ching vién theo Quyét dinh s6: ..........ccvveevvecvrinnnnene. ngay
....... Jaiveaieeeeiied CUR ittt tee et bs e e e b e sae e e srs e e sate s esnaaes sen moteensensas)
Pi dugc/bi mién nhiém cong ching vién tl~1eo Quyét dinh $8:.....ccceverreernnn,
Nngay......./...cofueee. Clde oo oeenn, ; Iy do mién nhi€m: ......cccovevvreviiniiinirrene,

I1. QUA TRINH CONG TAC, LAM VIEC (Tinh tir thoi diém dwoc b6 nhiém
céng chitng vién cho dén nay)

Thoi gian Chirc danh, chirc vy, Tén co quan, t6 Ghi chu
(tic...././.. dén cong viéc dugc giao chirc, don vi
Sod)

IIL DA BI KET AN (tinh tir thoi diém duwoc bo nhiém cong chitng vién cho dén nay)

(Ghi day di cdc toi danh, s6 va ngay ra bén dn, ké cd trong truong hop da duoc
xoa dn tich; néu khong co thi ghi “Khéng c6”)

....................................................................................................................
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IV. DA BI XU LY KY LUAT, XU PHAT VI PHAM HANH CHINH (tinh tir thoi
diém dwoc bé nhiém cong chirng vién cho dén nay)

(Ghi ddy i cdc hinh thirc va thoi gian bi xie Iy kp ludt, xir phat vi pham hanh chinh
trong hoat dong hanh nghé cong chimg; néu khong cé thi ghi “Khong ¢6”)

..........................................................................................................................

V. THUQC CAC TRUONG HQP KHONG PUQC BO NHIEM, BO NHIEM LAI
CONG CHUNG VIEN THEO QUY PINH CUA LUAT CONG CHUNG

(Ghi cu thé tirmg truong hop; néu khéng cé thi ghi “Khong c6”)

VI. KHEN THUONG
(Ghi cu thé cdc hinh thitc khen thudng; néu khong c6 thi ghi “Khéng c6”’)

Tai thoi diém lam van ban nay, Iy do mién nhiém néu tai phin I khong con (ghi
1d tai sao va gidy to chirng minh la gi)......

T6i 1am vin ban ndy d& nghj dugc bd nhiém lai cong chimg vién. Tdi cam doan
khdng thudc céc treong hop khong dugc bd nhiém, bd nhiém lai cong ching vién
theo quy dinh ctia Luat Cong chimg. T6i cam doan tuén thii cic nguyén tic hanh
nghé cong chimg, thuc hién ddy du cac nghia vu, trach nhiém cua cdng ching
vién theo quy dinh cua phap lut.

Tbi xin chiu trach nhiém vé tinh chinh x4c, x4c thuc cia cdc thong tin néu trén va
céc gidy to khac dugc cung cp trong hd so d& nghi bd nhiém lai cOng chirng vién,
néu sai i xin chiu toan bd trach nhiém theo quy dinh cta phap luét./.

Tinh (thanh pho), ngay.......thdng......ndm......
Ngwoi dé nghi
(Chit ky/chit ky so, ho tén)

Ghi chii:
1. Théng tin 56 (1): Ghi nguedi c6 tham quyén bé nhiém lai cong chung vién.
2. Cdc théng tin 56 (2), (3), (4), (5), (6), (7):

- Truomg hop ndp hé so tryc tuyén: Cde théng tin duoc khai thic tir Co sé di
liéu qué'c gia vé dén cur dé tw déng dién vao biéu méu, nguwoi thue hién thu tuc hanh
chinh khéng can ké khai. Néu cdc thong tin khéng dwoc tir déng dién vao biéu mau thi
nguoi thue hién thii tuc hanh chinh ké khai ddy di.

- Truomg hop np hé so gidy (np truc tiép hodc qua dich vu buu chinh): Nguoi
thye hién thii tuc hanh chinh ké khai ddy dii trong biéu méu.

3. Cdc théng tin tai biéu méu nay dong thoi duo'c str dung dé xdy dung biéu mdu
dién tir twong tdc khi co quan quadn Iy nha nueée cung cap dich vu cong triec tuyén.
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Mau s 01-TP-TGPL

(Ban hanh kém theo Thong tu sb

11/2025/TT-BTP)

&%

THONG TIN VE YEU CAU TRQ GIUP PHAP LY
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M3u 02-TP-TGPL
(Ban hanh kém theo Thong ne s6 11/2025/TT-BTP)

UBND TINH/THANH PHO.... CONG HOA XA HOI CHU NGHIA VIET NAM

SO TU PHAP Poc lip - Tu do - Hanh phiic
So6: .../ XN-STP vy NEAY ... thdng ... ndm 20....
XAC NHAN

Vu viéc tham gia t6 tung thanh cong

Kinh giri: Trung tAm trg gitip phap nha nudc tinh/thanh phé ...(1)...

Cin cir vao dé nghi cua Trung tdm tro gitip phap ly nha nudc tinh/thanh
phd...(1)... tai Cong vin sb . (2) vé viéc yéu cau x4dc nhan vu viéc tham gia t6
tung thanh cong cia trg giup vién phap ly ...(3)...

S& Tu phap tinh/thanh phd ... d3 t6 chirc xem xét, danh gia vu viéc tham gia
t tung thanh cong. Trén co s& d6, S& Tu phap tinh/thanh phé ...(1)... xéc nhan
nhu sau:

Xéc nhén ...(4)... hd so vu viéc tham gia tb tung thanh cong, ma s ... cia
trg giup vién phap ly ...(3)... cOng tac tai Trung tdm tro gitup phap ly nha nudc
tinh/thanh pho ...(1)... thudc S& Tu phap tinh/thanh phd ...(1)... dép img tiéu chi
xac dinh vu viéc tham gia t6 tung thanh cong.

S Tu phép tinh/thanh pho ... théng bao dé Trung tam trg gitp phép ly nha
nudc tinh/thanh pho ...(1)... dugc biét./.

o GIAM POC
Noi nhin: (Ky tén va déng ddu)
- Nhur trén;

-Luu.s
Ghi chu:

(1) Trung tam tro gitip phdp b nha meée ¢é yéu cdu xde nhan;
(2) S6, ngay, thang ndm cia cong van;
(3) Ho va tén trg giup vién phdp ly;

(4) S6 hrong hé so vu viéc tham gia té tung thanh céng.
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Mau 12-TP-TGPL
(Ban hanh kém theo Thong te s6 11/2025/TT-BTP)

SOTUPHAP TINH/THANHPHO CONG HOA XA HOI CHUNGHIA VIET NAM
TRUNG TAM TRQ GIUP Poc 1ap - Tw do - Hanh phiic
PHAP LY NHA NUGC
sé:  /BC-TGPL veevene, REAY ... thdng ... nam

BAO CAO CONG TAC TRO GIUP PHAP LY 06 THANG/01 NAM

I. Két qua thwre hién tro giap phap Iy

1. Trién khai thuc hién Luat Trg giup phap ly va céc vin ban quy dinh chi tiét va
huéng din thi hanh: bao gom x4y dung vin ban, ké hoach hoat dong trg gitip phap
Iy; huéng din nghiép vu; bdi dudng, tap hudn, truyén théng...

2. Thue hién vu viée trg gitp phap ly

- Két qua thuc hién vu viée tro gitip phap ly trong ky béo céo phan theo nguoi
thuc hién trg gitp phap ly (chia ra: Ky truce chuyén qua; Thu Iy trong kp) va sé
lweot nguoi dugc tro gillp tiwong tng voi so vu viéc thue hién trong ky (phan theo
cdc dién doi tu’(mg duoc quy dinh tai Diéu 7 Ludt Tro givip phdp Iy va cde van
ban phdp ludt co lién quan) c6 so sanh vai cliing ky nim trudc.

- Tinh hinh thyc hién vy viéc tham gia td tung cia tro ' giup vién phép ly: (1) So
trg gitp vién phép ly dugc b nhiém dudi 03 nim va tdng sb vu viéc tham gia tb
tung két thuc; (2) S6 trg gilp vién phap ly duoc bd nhiém tir di 03 nam dén dudi
05 nim va tong s6 vu viéc tham gia t6 tung két thuc; (3) S6 trg giup vién phap ly
dugce bd nhiém 05 nim trd 1én va téng sé vu viée tham gia t tung két thuc.

- $6 viée tr van phap luat don gian trong ky béo céo.

- Viéc thidm dinh chit luong vu viée trg giup phép ly; danh gia hiéu qua vu vige
trg gitip phép Iy tham gia t6 tung dé x4c dinh vu viéc tro giup phap ly tham gia t6
tung thanh cong.

3. Trlen khai thuc hién chinh sach trg gitp phap 1y trong cic chuong trinh muc
tiéu quéc gia (muc nay chi bdo cdo dinh ky theo nam).

4. Hoat dong phdi hop (muc nay chi béo cdo dinh ky theo nam).

- Hoat dong phdi hop véi tb chirc x3 hoi, td chire xa héi - nghé nghiép, td churc
chinh tri - x4 héi ¢ dia phuong (nhu Poan luat su, Hoi luat gia...).

- Hoat dong phdi hop tro gitip phap 1y trong linh vire khiéu nai quyét dinh hanh
chinh, hanh vi hanh chinh.

- Hoat ddng phdi hop véi cac co quan, td chirc khac.
I T6 chitc b may, co s& vat chit, kinh phi

1. Co s& vt chat, trang thiét bi, kinh phi.

2. Tb chirc bd may.

III. Nhin xét, danh gia
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1. Thuéan loi, kho khin.
2. Nguyén nhén.
3. Bé xuét, kién nghi.
IV. Phwong hwdng hoat dong va giai phap.
GIAM POC
Nﬁ nhgn: (ky, ghi vé ho tén, dong dau)

- Luu: VT.
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M3u s6 01-PLII-CT
(Ban hanh kém theo Thong tr sé 11/2025/TT-BTP)

Loi chirng chimg thue ban sao tir ban chinh
Chimg thuc ban sao dung véi ban chinh
S6 chimg thue .......... quyénsd ........... (1) - SCT/BS
Ngay ........ thang ....... nam.......

Ngudi thuc hién chiing th’uc ky,
ghi 6 ho, tén va dong dau (2)

Ghi chu:

(1) Ghi theo thong tin dd ghi tai bia sé chimg thie.

(2) Néu thyc hién tai Uy ban nhdn dén cdp xd thi Chil tich/Phé chii tich Uy ban
nhdn dén ky, déng ddu Uy ban nhdn ddn cdp xd; néu thiec hién tai té chirc hanh nghé
cong chimg thi cong chimg vién ky, dong ddu ciia té chirc hanh nghé cong chimg; néu
thiee hién tai Co quan dai dién thi vién chirc ngogi giao, vién chikc lanh su ky, dong
déu Co quan dai dién. Nguoi thuc hién chimng thire ghi rd ho, chit dém va tén.



62

Mau sé 03-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Loi chitng chitng thue chir ky cia mdt ngudi trong mot gidy to,
vian ban tai Trung tim Phuc vu hanh chinh céng tai dia phwong

Ngay......... thang.......... nam.........(Bang chit ..................... ) (D)

Chung thuc

Ong/ba ............... Thé can cude cong dan/Thé can cude/Can cude dién
tu/Glay ching nhén cén cude hodc HY chiéu/gidy to xuit nhép canh/gidy t& c6
gia tri di lai québc té *) SO e cam doan da hiéu, tu chiu trach nhiém
vé ndi dung cua gidy to, vin ban va dé ky vao gidy t&, vin ban ndy trudc mit
ong/ba ............... 1a ngudi tiép nhan ho so.

S6 chimg thuc ................ quyénsd ............ (6) - SCT/CK, bC

Ngudi tiép nhan hé so ky, Nguoi thye hién chimg thce ky,
ghi 18 ho, tén (7) ghi 16 ho, tén va dong dau (8)

Ghi chu:

(1) Ghi ré ngay, thang, nam thuc hién chung thuc.

(2) Ghi ré dia diém thuc hién chirng thuc (vi du: UBND xd A, tinh B).

(3) Ghi r6 ho, chit dém va tén ciia nguoi thuc hién chirng thuec.

(4) Ghi ro chirc danh cua nguoi thuc hién chung thyc, kém theo tén co quan
thuee hién chirng thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon logi gidy t6 ndo thi gach ngang cdc logi gidy to con lai (vi dy:
chon Thé can cuoc cong dan thi gach ngang T, he can cuoc/Can cuoc dién tu’/Gtay

chu’ng nhén can cude hodge HG chiéu/gidy to xudt nhdp canh/gidy to c6 gid tri di lai
quoc té).

(6) Ghi theo théng tin da ghi tai bia sé chimg thuc.

(7) Nguwoi tiép nhin ho so tai Trung tém Phuc vu hdnh chinh céng tai dia
phirong ky va ghi ro ho, chir dém, tén.

(§) Chii tich/Phé chii tich Uy ban nhdn ddn cdp xa ky, déng dau Uy ban nhan
dan cap xa. Nguoi thuc hién chieng thuc ghi vé ho, chit dém va tén.
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Miu sb 05-PLII-CT

(Ban hanh kém theo Théng tur sé 11/2025/TT-BTP)

L&i chimg chimg thue chit ky ciia nhidu ngudi trong mjt gidy tv,
van ban tai Trung tim Phuc vu hanh chinh cong tai dia phwong

Ngay......... thang.......... nam.........(Bang chit ..................... ) (1)

Tl o (2)

To1 (3)eeeeiiiiiiiiiiiin, Ja 4)

Chimng thuc

Cac ong/ba cé tén sau day:

1. Ong/ba ................... Thé can cude céng dan/Thé can cude/Cén
cuée dién tir/Gidy chimg nhan cin cudc hoic Ho chleu/glay to xuit nhap
canh/giy to co gia tri di lai quoc té O
()i

2. 0ng/ba ......cooeiinn The can cudc cong dan/Thé can cude/Can

cudc dién tiw/Gidy ching nhén cdn cude hodc Ho chiéu/gidy to xuit nhap
canh/gidy t& c6 gid tri dilai quOCtE SO (5)...eoivvveneeeiiiiee e

Cac ong/ba co tén trén cam doan da hiéu tw chiu trach nhiém vé ndi dung
clia gidy to, vin ban va dé cung ky vao gidy t, vin ban nay trudc mit ong/ba
............... 1a ngudi tiép nhan hd so.

S6 chimg thyc ................ quyen sb ....oovvvuinn..l (6) - SCT/CK, BC

Ngudi tiép nhan hd so ky, Nguoi thuc hién chimg thuc ky,
ghi 10 ho, tén (7) ghi 16 ho, tén va dong dau (8)
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Ghi chu:

(1) Ghi ro ngay, thang, nam thyc hién chung thuc.

(2) Ghi vé dia diém thuc hién chirng thuc (vi du: UBND xd A, tinh B).

(3) Ghi ro ho, chit dém va tén ciia nguoi thirc hién chirng thiec.

(4) Ghi ro chiecc danh cua nguoi thuc hién chimg thuc, kém theo tén co quan
thuec hién chung thye (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon logi gidy to nao thi gach ngang cdc logi gidy 16 con lai (vi du:
chon Thé can cudc cong dan thi gach ngang T} he can cuwée/Can cude dién ti/Gidy
chu'ng nhdn can cuéc hodc HY chiéu/gidy to xudt nhdp canh/gidy to cé gid tvi di lai
quoc té).

(6) Ghi theo thong tin dé ghi tai bia s6 chitng thuc.

(7) Nguoi tiép nhin hé so tai Trung tim Phuc vu hanh chinh céng tai dia
phurong ky va ghi v ho, chir dém, tén.

(8) Chii tich/Phé chii tich Uy ban nhin dan cdp xd ky, déng dau Uy ban nhén
dan cap xd. Nguoi thuc hién chirng thuc ghi vé ho, chit dém va tén.
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Maiu sb 08-PLII-CT
(Ban hanh kém theo Thong tir s6 11/2025/TT-BTP)

Lo1 chirng chirng thuce chir ky nguwdéi dich

TO1 v Thé cén cude cong dan/Theé can cudc/Can cude
dién tLr/Glay chung nhén cdn cude hoac HY chiéu/gidy t& xuit nhap canh/gidy to
c6 gia tri di lai qudc té sb (Do , cam doan da dich chinh
xac n0i dung cua gidy to/vin ban nay tor tieng............... sang

Ngay ............ thang .......... DAY i 5 it ave i i e e ot G 0 0 0 40 B s 0 ¢ s5n
(Bangchir ... ) (2)
3 R 3)
TO1(4) e A (5)
Ching thuc
Ong/ba ................... la ngudi da ky vao ban dich nay truede mat téi1. (6)
S6 chimg thuc ............. quyénsd ............. (7) -SCT/CKND
Ngay ............ thang .......... nam.............
Ngudi thuc hién ching th},IC ky,
ghi 10 ho, tén va dong dau (8)
Ghi chu:

(1) Néu chon logi gidy to ndo thi gach ngang céc logi gidy t6 con lai (vi du:
chon Thé can cudc cong dan thi gach ngang Thé cdn cudc/Can cudc dién 1/Gidy
chimg nhdn can cudc hodc Ho chiéu/gidy to xudt nhdp canh/gidy to c6 gia tri di
lai quoc té).

(2) Ghi r6 ngay, thang, nam thuc hién ching thyec.

(3) Ghi ré dia diém thue hién chueng thyc (vi du: UBND xd A, tinh B).

(4) Ghi r6 ho, chir dém va tén cila ngudi thuc hién chirng thiec.

(5) Ghi ro chirc danh cua ngwoi thuc hién chieng thuc, kém theo tén co quan
thyee hién chirng thuc (vi du. Chi tich UBND xd A, tinh B).

(6) Truomg hop dd ding ky chit ky mdu, thi b6 cum tir “trudc mdt t6i”".

(7) Ghi theo théng tin dd ghi tai bia 56 chzi'ng thuec.

(8) Néu thuc hién tai Uy ban nhdn dén cdp xd thi Chil tich/Phé chii tich Uy
ban nhdn dan ky, déng ddu Uy ban nhén ddn cdp xa; néu thuc hién tai t6 chirc
hanh nghé céng ching thi céng chitng vién ky, dong déu cua t6 chirc hanh nghé
cong chirng; néu thuc hién tai Co quan dai dién thi vién chirc ngoai giao, vién
chirc lanh sy ky, dong ddau Co quan dai dién. Ngueoi thuc hién chimg thuc ghi ré
ho, chit dém va tén.
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Mau s6 09-PLII-CT
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

L&i chimg chitng thue hop dong, giao dich

Ngay......... thang...... nam......... (BANG GO ..oeevveeeeeieeeiieens ) (D)
Al 2)

TO1 (3) e Jad 4)
Chiing thuc

“HOP AN (5) .o duogc giao két giita:

Ban A: Ong/bar ..o

Thé can cudc cong din/Thé can cude/Can cude dién tu/G1ay chimg nhén
can cudc hodc HO chiéu/gidy t& xuat nhap canh/gidy to co gia tri di lai qubc té
SO (6). .o

Ban B: ONG/DA: ..o,

Thé can cude cong dan/The cin cude/Can cude dién tu’/Glay ching nhan
can cudc hodc HO chiéu/gidy t& xuét nhap canh/gidy to co gié tri di lai qudc té
S0 (). e

- Cac bén tham gia hop dong, giao dich da cam doan chiju trach nhiém
trude phap luat vé ndi dung cta hop dong, giao dich.

- Tai thoi diém ching thuc, cac bén tham gia hop ddng, giao dich minh
man, nhin thirc va lam chi duge hanh vi cia minh; tu nguyén thdéa thudn giao
két hop ddng va da ky/diém chi (7) vao hop ddng, giao dich nay trudc mat toi.

Hop dong ndy dugc 1ap thanh ......... béan chinh (mdi ban chinh gdm .......
to, ....trang), cap cho:

o ban chinh;

+ i canama e e ae ban chinh;

Luu tai UBND cép x4 01 (m6t) ban chinh.

S6 chimg thuc ............. quyén sb .......... (8) -SCT/Hb,GD

Ngay ............ thang .......... nam.............

Nguoi thue hién chimg thuc ky,
ghi 10 ho, tén va dong dau (9)
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Ghi chu:

(1) Ghi ré ngay, thang, nam thic hién chimg thwc. Déi véi truong hop chimg
thuc ngodi tru so thi ghi 16 thoi gian (gio, phit), ngdy, thang, ndm ma ngudi yéu ciu
chitng thiee ky vao vin bén, hop dong, giao dich dwoc chimg thiec.

(2) Ghi ¥é dia diém thuc hién chimg thwe (vi du: UBND xd A, tinh B). Péi véi
truomg hop chieng thuc ngodi try s¢ co quan, t6 chire c6 tham quyén chirng thiec thi
ghi vé dia diém thuc hién chitng thuc ngodi try so.

(3) Ghi r6 ho, chir dém va tén cua nguoi thuc hién ching thiec.

(4) Ghi vé chirc danh cia ngudi thuc hién chimg thuc, kém theo tén co quan
thiee hién chirng thure (vi du: Chu tich UBND xd A, tinh B).

(5) Ghi 6 tén cia hop dong, giao dich dwoc chung thuc (vi du: hop déng
chuyén nhwong quyén sit dung dat, hop dong ting cho xe é 16).

(6) Néu chon loai gidy to ndo thi gach ngang cdc loai gidy to con lai (vi du:
chon Thé can cuéc cong ddn thi gach ngang Thé cin cudc/Cin cude dién tir/Gidy
chitng nhén can cudce hodc HY chiéu/gidy to xudt nhdp cdnh/gidy to co gid tri di lai
quoc té).

(7) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(8) Ghi theo thong tin dd ghi tai bia s6 chirng thiec.

(9) Chil tich/Phé chii tich Uy ban nhén dan cdp xa ky, dong dau Uy ban nhén
dan cd'p xd. Nguwoi thuc hién chirng thuc ghi ¥6 ho, chit dém va tén.



68

Mau sé 10-PLII-CT
(Ban hanh kém theo Thong tir s6 11/2025/TT-BTP)

L&i chitng ching thuc hop dong tai Trung tam Phuc vy hanh chinh
cong tai dia phuong

Ngay...... thang......... nam............. (Bang chir................. ) (D)

L TR SRR g SO (2).
TO1(3) e ,1a(4)

Chirng thuc

“Hop dong (5) «oovvveieiieiieee .. duogc giao két giita:

BN Az ONE/DAT ...

Thé cin cude cong dan/Thé can cude/Can cude dién tir/Gidy chimg nhén
can cudc hodac HY chiéu/giay t& xuat nhdp canh/giay to co6 gia tri di lai quoc té

Ben B: Ong/ba: ..o

Thé can cudc cong dan/Thé can cude/Can cude dign tir/Gidy chimg nhén
can cude hodc HY chiéu/gidy to xuét nhap canh/gidy t& co gié tri di lai quéc té

- Cac bén tham gia hop d6ng cam doan chju trach nhiém trudc phéap luat
vé ndi dung cua hop dong.

- Tai thoi dlem tiép nhan hd so yéu ciu va chimg thuc, cic bén tham gia
hop dong minh mén, nhan thirc va 1am chi dwoc hanh vi ciia minh; tu _nguyén
théa thuan giao két hop dong va di cing ky/dlem chi (7) vao hop dong nay

trudc matong/ba...................Ll 1a ngudi tiép nhan ho so.

Hop dong nay duoc lap thanh ......... ban chinh (mdi ban chinh gdm
....... td, ....trang), cap cho:

o ban chinh;

F o e G E B ban chinh;

Luutat ..ooooovviiiiiiiin, 01 (mot) ban chinh.

S6 chung thuc ............. quyénsb ........... (8) -SCT/HP,GD

Ngudi tiép nhén ho so ky, Ngudéi thuc hién ching thuce ky,

ghi 15 ho, tén (9) ghi 15 ho, tén va déng dau (10)
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Ghi cha:

(1) Ghi r6 ngay, thang, nam thuc hién chirng thiec.

(2) Ghi ro dia diém thuc hién chieng thye (vi dy: UBND xd A, tinh B).

(3) Ghi vo ho, chir dém va tén cua nguoi thuc hién chirng thuec.

(4) Ghi ré chiec danh cua nguoi thuc hién ching thuc, kéem theo tén co quan
thuec hién churng thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Ghi ro tén‘ cua hop d‘(’i‘ng, giao dich duwoc chitng thuc (vi du: hop ding
chuyén nhuong quyén s dung ddt, hop dong tang cho xe 6 t6).

(6) Néu chon logi gidy to ndo thi gach ngang cac loai gidy to con lai (vi du
chon Thé can cuwoc cong dan thi g’ach ngang T l,1é can cu’a'c/Cdfz cudc dién nr/Giay
chzé:ng ,nhdn can cudc hogc HY chiéu/giay to xudt nhdp cdanh/giay to c¢o gia tri di lai
quoc té).

(7) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(8) Ghi theo théng tin di ghi tai bia s6 chirng thiec.

(9) Nguoi tiép nhdn hé so tai Trung tim Phuc vu hanh chinh céng tai dia
phuong ky va ghi vé ho, chir dém, tén.

(! 0) Chii tich/Phé chit tich Uy ban nhén déan cap xa ky, déng dau Uy ban nhdn
ddn cap xd. Nguoi thuc hién ching thuc ghi v6 ho, chir dém va tén.
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M3u sé 11-PLII-CT
(Ban hanh kém theo Théng tw sé 11/2025/TT-BTP)

L&i ching chirng thye vin ban théa thuin phan chia di san

Ngay ............ thang .......... 11F: 0 1 R
(Bangchir ... ) (1)

- U (2).
TOL(3)-cnceee it e i e 5 e 58 o oo e AM) o
Chimg thuc

Vin ban thoa thudn phan chia di san dugc 1ap bdi cac 6ng/ba co tén sau day:

1. Ong/ba .......... Thé can cude cong dan/Thé can cude/Can cude dién
tu/Glay chimg nhén can cudc hodc HY chiu/gidy t& xuat nhip canh/gidy t& c6
gia tri di lai qubc t& (5) 86 ............ ,

2. Ongfba ......... Thé can cude cong dan/Theé cdn cude/Can cude dign
tr/Gidy chimg nhén can cude hodc HY chiéu/gidy to xuét nhap canh/gidy t& co
gid tri di 1ai QUAC T8 (5) SO ...oiii i,

3. Ong/ba ............ The can cudc cong dan/Thé can cude/Can cude dién
tir/Gidy chimg nhén can cude hodc HO chiéu/gidy t& xudt nhép canh/gidy t& c6
gid tri di 121 QUOC 18 (5) SO ..ovvee e,

- Cac ong/ba co tén trén da cam doan khong bo s6t ngudi thira ké va chiu
trach nhi€ém trudce phéap ludt vé ndi dung cua van ban thoa thuan phéan chia di san.

- Tai thoi diém ching thuc, nhimg ngudi thoa thuan phén chia di san minh
man, nhén thitc va 1am chi dugc hanh vi clia minh, tr nguyén thoa thuan phén
chia di san va d4 cing ky/diém chi (6) vao vin ban thoa thuan phan chia di san
nay trudc mat toi.

Vién ban thoa thuén phan chia di san nay dugc 1ap thanh ........ ban chinh
(mdi ban chinh gdm..... to, .....trang), cip cho:

e ban;

LA T R ban;

o, ban;

Luru tai UBND cip x4 01 (m6t) ban.

S6 chung thuc .............. quyénsd ............ (7) -SCT/HDb,GD

Ngay ............ thang .......... nam.............

Ngudi thuc hién ching thuce ky, ghi 16 ho, tén va déng dau (8)
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Ghi chii:

(1) Ghi rd ngay, thang, ndm thiec hién chieng thwc. Doi véi trieong hop chu’ng
thue ngodi try sé thi ghi v thoi gian (gic, phiit), ngay, thdng, nam ma ngudi yéu ciu
chitng thuec ky vao van ban duoc chung thuc.

(2) Ghi vé dia diém thiec hién chimg thie (vi du: UBND xd A, tinh B). Déi véi
truomg hop chimg thiec ngodi tru s6 co quan, té chirc ¢é tham quyén chimg thuee thi
ghi vé dia diém thuc hién chirng thuc ngoai tru so.

(3) Ghi ¥d ho, chit dém va tén cua ngudi thuc hién chimg thiec.

(4) Ghi vo chirc danh cia nguoi thuc hién chimg thuc, kém theo tén co quan
thire hién chieng thyc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon logi gidy to nao thi gach ngang cdc logi gidy to con lai (vi du:
chon Thé can cudc cong din thi gach ngang T} he can cuéc/Cin cude dién uk/Gidy
chu*ng nhdn can cudée hodc Hp chiéu/gidy to xudt nhép canh/giay to c6 gid tri di lai
qubc té).

(6) Néu ky thi ghi “kyp”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo thong tin dé ghi tai bia s6 chitng thiec.

(8) Chii tich/Phé chii tich Uy ban nhdn ddn cdp xa ky, déng ddu Uy ban nhan
ddn cap xd. Nguoi thuc hién chirng thuee ghi ¥ ho, chit dém va tén.



72

M4u s6 12-PLII-CT
(Ban hanh kém theo Thong tw sé 11/2025/TT-BTP)

Loi ching chig thwe vin ban théa thuin phan chia di san tai
Trung tim Phuc vu hanh chinh cong tai dia phwong

Ngay......... thang......... nam............. (Bang chir................ ) (1)
) B 2
TOi (3).eeeeiiiiiiiiiicin . B . I T S TN 4)
Ching thuc

- Vin ban thoéa thuén phan chia di san dugc 14p bdi cac ong/ba cb tén sau day:

1. Ong/ba ...... Thé can cubc cong dan/Thé can cude/Can cude dién
tir/Gidy ching nhan cdn cudc hodc HO chiéu/gidy t& xuit nhap canh/gidy to co
gid tri @i 121 qUOC T8 8O (5).. - e,

2. Ong/ba ...... The can cude cong dan/The can cudc/Can cude dién
tr/Gidy chimg nhédn can cudce hodc HY chiéu/gidy t& xut nhap canh/gidy t& c6
gid tri A1 121 QUOC 18 S8 (5). -ttt e,

- Cac ong/ba co tén trén cam doan khong bd s6t ngudi thira ké va chiu
trach nhiém truéc phap luat vé ndi dung cita van ban thoa thudn phin chia
di san.

- Tai thoi diém tiép nhan hé so yéu ciu va ching thuc, nhitng ngudi thoa
thun phin chia di san minh mén, nhan thirc va 1am chu dugce hanh vi ctia minh,
tu nguyén thda thusn phéan chia di san va da cing ky/diém chi (6) vao véan ban
thoa thuén phén chia di san nay truéc mit ong/ba........................ 12 ngudi
tiép nhéan hé so.

_Vin ban thda thuén phén chia di san nay duge 14p thanh ........ ban chinh
(mo1i ban chinh gom..... to, .....trang), cap cho:
o ban;
e ban;
Fo ban;
Luutai ....ooooviiiiiiiniiniiininnn, 01 (mot) ban.
Sé chimg thyc .............. quyénsd ............ (7) -SCT/HD,GD
Nguoi tiép nhan hd so ky, Ngudi thuc hién chimg thue ky,

ghi 15 ho, tén (8) ghi 1 ho, tén va dong dau (9)
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Ghi cha:

(1) Ghi ro ngay, thang, nam thyc hién ching thuc.

(2) Ghi ¥é dia diém thuc hién chung thuwce (vi du: UBND xd A, tinh B).

(3) Ghi ré ho, chir dém va tén cia ngudi thue hién chieng thuec.

(4) Ghi ro chiec danh cua nguoi thuc hién chimg thuc, kém theo tén co quan
thiyee hién chung thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon loai gidy to nao thi gach ngang cdc loai gidy to con lai (vi dy:
chon Thé can cwoc cong dan thi gach ngang T he can cw6c/Cin cude dién tit/Gidy

chu’ng nhén can cuée hodc HY chiéu/gidy to xudt nhdp canh/gidy to ¢ gid tri di lgi
qubc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo thong tin dd ghi tai bia s6 chitng thiec.

(8) Nguoi tié:p nhdn hé so tai T rung tam Phuc vu hanh chinh cong tai dia
phuong ky va ghi ré ho, chir dém, tén.

(?) Chil tich/Phé chii tich Uy ban nhdn dén cdp xa ky, déng dau Uy ban nhén
dan cap xd. Nguoi thuc hién chirng thyc ghi vé ho, chit dém va tén.
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Mau sb 13-PLII-CT
(Ban hanh kém theo Théng tc sé 11/2025/TT-BTP)

L&i chirng ching thwe vin ban khai nhan di san

Ngay ......... thang .......... nam ...... (Bang chit ........ovvvveennnn., ) (1)

Chimg thuc

Van ban khai nhén di sdn nay dugc lap béi ong/ba ................... Thé can
cudc cong dan/The can cude/Can cude dién tir/Giay ching nhén cdn cude hodc
H¢ chiéu/gidy to xuat nhdp canh/giay to c6 gia tri di lai quoc té (5)
{0 JO

-Ong/ba ..o da cam doan 13 ngudi thira ké duy nhit va chiu
trach nhiém truée phap luat vé ndi dung khai nhén di san.

- Tai thoi diém ching thuc, 6ng/ba .....oooon....... minh man, nhan thirc va
lam chu dugce hanh vi ciia minh va da ky/diém chi (6) vao van ban khai nhén di
san nay trudc mat toi.

Vian bén khai nhén di san nay dugc 1ap thanh ......... ban chinh (mdi ban
chinh gom ...... t¢, trang); cap cho ngudi khai nhan disan ....... ban, luu tai Uy
ban nhén déan cap x4 01 ban.

Sb chimg thuc ............ quyénsb ......... (7) -SCT/Hb,GD

Ngudi thuc hién chimg thuc k¥, dong dau (8)

Ghi chu:

(1) Ghi v6 ngay, thang, ndm thuc hién chirng thwc. Péi véi truong hop chimg
thiec ngodi try s& thi ghi ré thoi gian (gio, phit), ngay, thdng, ndm ma nguwoi yéu cau
chieng thiyee ky vao van ban dwoc chirng thuc.

(2) Ghi vo dia diém thuc hién chung thuc (vi du: UBND xd A, tinh B). Doi véi
truomg hop chieng thirc ngodi tru sé co quan, to chitc c6 tham quyén chirng thuc thi
ghi 6 dia diém thuee hién chirng thuc ngodi try so.

(3) Ghi ¥6 ho, chir dém va tén cua nguoi thuc hién chung thyc.

(4) Ghi v6 chitc danh cia nguoi thuc hién chung thuc, kém theo tén co quan
thuec hién chung thuc (vi du: Chu tich UBND xd A, tinh B).
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(5) Néu chon loai gidy to nao thi gach ngang cdc logi gidy to con lai (Vi du:
chon Thé cin cude cong ddn thi gach ngang Thé cin cudc/Cin cude dién ti/Gidy
chitng nhin cin cude hodc HG chiéu/gidy to xudt nhdp canh/gidy to cé gid tri di lai
quéc 1é).

(6) Néu ky thi ghi “kp”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo thong tin dé ghi tai bia sé chirng thuec.

(8) Chii tich/Phé chii tich Uy ban nhén déin cdp xi ky, déng dau Uy ban nhén
dan cd'p xa. Nguoi thuc hién chirng thuc ghi ré ho, chit dém va tén.
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Mau sb 14-PLII-CT
(Ban hanh kém theo Théng tir s6 11/2025/TT-BTP)

Lo1 chirng ching thue vin bin khai nhin di sén trong truwdmg hop
mot ngwdi khai nhén di san tai Trung tim Phuc vu hanh chinh cong
tai dia phwong

Ngay......... thang......... nam.......... (Bang chit................ ) (1)

TAL wunmesamisravivesaivsms s s e s (2)
TO1 (3) i Ja (4)
Chung thuc

- Vén bén khai nhan di san nay dugc 1ap bdi 6ng/ba ................... The

can cudc cong dan/Thé can cudc/Can cude dién tu/Gidy chimg nhan can cudc
hodac H§ chiéu/giay to xuat nhdp cénh/giay t& cod gia tri di lai quoc té sb

-Ong/ba ..o cam doan 13 nguoi thira ké duy nhét va chiu
trach nhiém trudc phap luit vé ndi dung khai nhan di san.

- Tai thoi diém tiép nhan hd so yéu cu va chimg thuc, 6ng/ba
................. minh man, nhan thue va lam cha duge hanh vi clia minh, tu
nguyén khai nhén di san va da ky/diém chi (6) vao van ban khai nhén di san nay
trude mat dng/ba.................o.llls 1a ngudi ti€p nhan ho so.

Vin béan khai nhén di san nay dugc lap thanh ......... ban chinh (m&i ban
chinh gém ...... to, trang); cap cho ngudi khai nhén di san ....... ban, luu tai
........................... 01 ban.

Sé chung thuc ............ quyénsé ...... (7) -SCT/Hb,GD

Ngudi tiép nhén hd so ky, Ngudi thuc hién chiing thuc ky,
ghi 13 ho, tén (8) ghi 15 ho, tén va dong dau (9)

Ghi chu:

(1) Ghi v ngay, thang, nam thuec hién chirng thuc.

(2) Ghi ré dia diém thiec hién chimg thuc (v du: UBND xd A, tinh B).

(3) Ghi ro ho, chir dém va tén ciia nguadi thirc hién chieng thuec.

(4) Ghi ré chirc danh cia nguoi thuc hién ching thuc, kem theo tén co quan
thire hién chieng thuee (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy t& con lai (vi d@f-'
chon Thé can cudc cong din thi ggzch ngang T f'zé can cu’é’c/Cd{’t cuoc dién tr/Gidy
chd:ng ’nhc,in can cudc hodc Ho chiéu/gidy to xudt nhdp cdnh/gidy to c¢o gia tri di lai
quoc té).



77

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo thong tin da ghi tai bia sé chirng thuc.

(8) Nguoi tiélv nhdn hé so tai T rung tdm Phuc vu hanh chinh céng tai dia
phirong ky va ghi ¥é ho, chit dém, tén.

(?) Chii tich/Phé chii tich Uy ban nhdn dén cdp xd ky, déng déu Uy ban nhén
ddn cap xd. Nguoi thuec hién chieng thuc ghi v6 ho, chir dém va tén.
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M3u sb 15-PLII-CT
(Ban hanh kém theo Théng tr s6 11/2025/TT-BTP)

Loi chitng chimg thye vin ban khai nhin di sin trong trwomg hop
co tir hai ngwdi tré 1én cliing khai nhén di san

Ngay......... thang.......... nam.........(Bing chif ..... e ) (1)

0 U e 0 A SN (2)
TO1 (3) e A oo,
Chimg thuc

- Véan ban khai nhan di san nay dugc 1ap bdi cac ong/ba ¢o tén sau:

1. Ong/ba ......cccoe.l Thé can cudc cong dan/Thé cdn cudc/Can
cude dién tir/Gidy chimg nhén can cudc hodc HO chiéu/gidy tO xuét nhap
canh/gidy to ¢6 gia tri di lai quOC tE 86 (5)..ceevvmeeneeeeeee e

2. Ong/ba ..o Thé can cudc cong dan/Thé can cudc/Cin
cuée dién tir/Gidy chimg nhan cén cude hodc Ho chiéu/gidy t& xudt nhép
canh/gidy to c6 gid tri dilai QuOCtE 86 (5)....ovvmmenreeei e

- Céc dng/ba c6 tén trén cam doan khéng bo s6t nguoi thira ké va chiu
trach nhiém trude phap ludt vé néi dung khai nhén di san.

- Tai thoi diém chig thyc, nhimg ngudi khai nhan di san hoan toan minh
man, nhan thitc va 1am chi dugce hanh vi ctia minh, tr nguyén khai nhan di sén
va d3 cung ky/diém chi (6) vao vin ban khai nhan di san nay trudc mat toi.

Van ban khai nhan di sdn nay dugc 13p thanh ......... ban chinh (mbi ban
chinh gbém ...... t&, trang); cip cho:

S ban;

o e e B G Ee b e e e ban;

IR e VBt oo o v a5 S e T < e ban,

) (1 7 P 01 (mot) ban.

S6 chimg thyc ............ quyénsd ......... (7) -SCT/Hb,GD

Ngudi thyc hién chitng thuc ky, ghi 15 ho, tén va dong dau (8)
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Ghi chu:

(1) Ghi ¥6 ngay, thang, nim thuc hién chitng thuc. Doi véi truong hop chimg
thuc ngodi try so thi ghi ¥é thoi gian (gio, phit), ngay, thang, ndm ma ngwoi yéu cau
chieng thire ky vao van ban dwoc ching thuc.

(2) Ghi vé dia diém thuc hién chirng thuc (vi du: UBND xd A, tinh B). Déi véi
truong hop chitng thyc ngodi tru sé co quan, 16 chirc cé tham quyén chimmg thuc thi
ghi vo dia diém thuc hién chirng thuc ngoadi tru so.

(3) Ghi v6 ho, chit dém va tén cua nguoi thyc hién chimg thuec.

(4) Ghi vo chiec danh cia nguoi thuc hién chitng thuc, kém theo tén co quan
thire hién chieng thue (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc logi gidy to con lai (vi du:
chon Thé can cudc cong dan thi gach ngang Thé can cuéc/Cin cudce dién tit/Gidy
chimg nhdn cin cwéc hodc HP chiéu/gidy to xudt nhdp canh/gidy to cé gid tri di lai
quéc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo thong tin di ghi tai bia 56 chimg thuc.

(8) Chui tich/Phé chii tich Uy ban nhén dén cdp xd ky, déng déu Uy ban nhén
dén cap xd. Ngwoi thiec hién chieng thuce ghi rd ho, chit dém va tén.
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Mau s6 16-PLII-CT
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

Loi chiung ching thye van ban khai nhén di séan trong trudng hgp cé tir
hai nguoi tré 1én ciing khai nhin di sn tai Trung tim Phuc vu hanh chinh
cong tai dia phwong

Ngay......... thang.......... nam.........(Bang chi .................. ) (D)
Tl e e (2)
TO1(3) e I F P R S S 4)
Chung thuc

- Vén ban khai nhan di sdn nay dugc 1ap boi cac 6ng/ba co tén sau:

1. Ong/ba ... The can cude cong dan/Thé can cude/Can
cudc dién tu/Gidy chung nhén cin cudc hodc HO chidu/giay t& xuat nhap
canh/giay to co giatridilai quOC t€ SO (5)..veoneii i

2. Ong/ba ..o Thé cin cuéc cong dan/Thé cin cudc/Cin
cudc dién tir/Gidy chiing nhén cdn cudc hodc HO chiu/gidy t& xuat nhap
canh/giay to c¢6 giad tri di 1ai qUOCtE 80 (5)..eovviriiiiiiii i,

- Céc Ong/ba co tén trén cam doan khéng bé s6t nguoi thira ké va chiu
trach nhiém trudce phap luat vé ndi dung khai nhén di san.

- Tai thoi diém tiép nhan héd so yéu cu va chitng thuc, nhimg ngudi khai
nhéan di san hoan toan minh man, nhan thirc va lam chu dugc hanh vi ctia minh,
tu nguyén khai nhén di san va di cung ky/diém chi (6) vao van ban khai nhan di

sdn nay trudc mat ong/ba......................L. 13 ngudi tidp nhan ho so.

Vian ban khai nhan di san ndy dugc 13p thanh ......... ban chinh (mdi ban
chinh goém ...... tg, trang); cap cho:

o R T T ban;

F o, ban;

F o B B e 6 B ban;

Luutai coooooviviiiiiiiiinn, 01 (mot) ban.

S6 ching thuc ............ quyénsé ...... (7) -SCT/HP,GD

Nguoi tiép nhan hd so ky, Nguoi thuc hién chung thuce ky,

ghi 15 ho, tén (8) ghi 16 ho, tén va déng dau (9)
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Ghi chu:

(1) Ghi ré ngay, thang, nam thuwc hién ching thuec.

(2) Ghi vo dia diém thuc hién chikng thuc (vi du: UBND xd A, tinh B).

(3) Ghi r6 ho, chit dém va tén cua nguoi thuc hién ching thyec.

(4) Ghi vo chirc danh ciua nguoi thuc hién ching thuc, kém theo tén co quan
thire hién chieng thyc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon loai gidy t¢ ndo thi gach ngang cdc loai gidy to con lai (vi d%‘-'
chon Thé can cudc céng dan thi ggtch ngang Ti l?é can cu'o"c/Cd'n cuoc dién t/Gidy
chd:ng ’nhdn can cudc hodc Ho chieu/giay to xuat nhdp cdnh/gidy to co gid tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia s6 chitng thiec.

(8) Nguoi tiép nhin hé so tai T rung tdm Phyc vu hanh chinh céng tai dia
phirong ky va ghi r6 ho, chir dém, tén.

(?) Chil tich/Phé chii tich Uy ban nhén dan cdp xa ky, déng dau Uy ban nhdn
dan cdp xd. Nguoi thuc hién churng thuc ghi ré ho, chir dém va tén.
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Mau sb 17-PLII-CT
(Ban hanh kém theo Théng twe 56 11/2025/TT-BTP)

L&i chirng chirmg thwe vin bén tir chdi nhén di san

Ngay............ thang.......... nam...... (Bangch{r..................... ) (1)
Tal o (2).

TO1(3) oo LJA(4) o
Ching thyc

- Vin ban tir chdi nhan di san nay duoc lap béi ong/ba ...
Thé can cudc cong dan/Thé can cude/Can cude dién tu/Glay chirng nhén cén
cuoc hoic H6 chicu/gidy t& xudt nhap canh/gidy to co gia tri di lai qubc té (5)

- Ong/ba ................ d3 cam doan chiu trach nhiém trudc phap luat vé
néi dung ctia vin ban tir chbi nhan di sén.

- Tai thoi diém chu’ng thuc, ong/ba ................... minh mAin, nhin thirc
va lam chu dugc hanh vi cla mmh tu nguyen tir chbi nhan di san va di ky/diém
chi (6) vao vin ban tir chdi nhan d1 san nay trudc mat toi.

Vién ban tir chdi nhan di san nay duoc lap thanh ....... ban chinh (mbi ban
chinh gom Ao, . trang), giao cho nguoi tir chdi nhan di san ... ban; luu tai
UBND cap xa 01 (mot) ban.

Nguot thue hién chimg thuc ky, ghi 16 ho, tén va dong dau (8)

Ghi chu:

(1) Ghi 6 ngay, thang, nam thuc hién chitng thuc. Doi voi truong hop chzmg
thywc ngoai try s thi ghi ré thoi gian (gic, phut), ngay, thang, ndm ma nguoi yéu cau
chirng thuc ky vao van ban dwoc chirng thuc.

(2) Ghi ¥é dia diém thuc hién churng thuec (vi du: UBND x4 A, tinh B). DPéi véi
truong hop chimg thuc ngodi tru so co quan, t6 chirc co tham quyén chimg thuc thi
ghi v6 dia diém thuwe hién chimg thic ngodi try s6.

(3) Ghi ré ho, chit dém va tén cua ngudi thuc hién chimg thuec.

(4) Ghi ré chiec danh cua nguoi thuc hién chirng thuc, kém theo tén co quan
thiee hién chieng thyc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon loai gidy t& nao thi gach ngang cdc logi giay t6 con lai (vi duy:
chon Thé can cuéc cong ddn thi gach ngang Thé cdn cucc/Can cude dién tr/Gidy
ching nhdn can cudc hodc Hj chiéu/gidy to xuat nhdp cdnh/gidy to cé gid tri di lai
quoc té).

(6) Néu ky thi ghi “kp”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo thong tin di ghi tai bia s6 ching thuc.

(8) Chu tich/Pho chi tich Uy ban nhdn din cdp xd ky, déng dau Uy ban nhin
dan cap xda. Nguoi thuc hién chirng thuce ghi vo ho, chit dém va tén
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M3u s6 18-PLII-CT
(Ban hanh kém theo Théng tu s6 11/2025/TT-BTP)

Loi chitng chirg thye viin ban tir chdi nhan di san trong tru’(mg hop
c6 tir hai ngwdi tré 1€n cung tir choi nhan di sin thira ké

Ngay ......... thang .......... nam.......... (Bang chif .....o........... ) (1)
Al (2)
TO1(3) i Ja@) oo
Ching thuce

- Vin ban tir chéi nhén di san nay dugc 14p béi cac 6ng/ba cb tén sau:
1. Ong/ba ....covevvn, Thé cin cudc cong dan/Thé cin cuoc/Can

cudc dién tu/Glay chimg nhan can cudc hodc Ho chiéu/gidy t& xuit nhép
canh/gidy t& c6 gid tri di 1ai qUOC tE SO (5)....vvvnneeeeeee e,

2. Ong/ba ................... Thé can cudc cong dan/Thé cin cudc/Can
cude dién tu/Glay ching nhén can cudc hodc H chiéu/gidy to xuit nhép
canh/gidy t& ¢6 gid tri dilai qUOC 1 SO (5)....vmmnneeiieeee e,

- Céac ong/ba c6 tén trén cam doan chiu trach nhiém trudc phap luit vé
ndi dung ctia viin ban tir chdi nhan di san.

- Tai thoi diém chimg thyc, nhiing ngudi tir chdi nhan di san minh méin,
nhan thirc va lam chi dugce hanh vi cia minh, tir nguyén tir ch6i nhan di san va
da cung ky/di€m chi (6) vao van ban tir chdi nhan di sdn nay trude mat toi.

Van ban tir chéi nhan di san nay dugc lap thanh ....... ban chinh (mdi ban
chinh gom ... t3, ...... trang), giao cho:

S R ban;

o . G F e eeeneaee ban;

F o ban,

Luutai ... 01 (mot) ban.

S6 chimg thuc .............. quyénsé ........... (7) -SCT/Hb,GD

Nguoi thue hién ching thuc ky, ghi 1o ho, tén va dong dau (8)
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Ghi chu:

(1) Ghi ré ngay, thing, nam thuc hién chimg thic. Déi véi truong hop ching
thue ngodi tru sé thi ghi v thoi gian (gio, phut), ngay, thang, ndm ma nguoi yéu cau
ching thuc ky vao van ban duoc chuing thuc.

(2) Ghi vd dia diém thwc hién chimg thuc (vi du: UBND xa A, tinh B). Déi véi
truong hop chimg thic ngodi tru s¢ co quan, 16 chikc ¢é tham quyén chimg thuc thi
ghiro dia diém thuc hién chirng thyre ngodi try so.

(3) Ghi ré ho, chir dém va tén cua ngudi thyc hién chieng thiec.

(4) Ghi vo chirc danh cua nguoi thuc hién chimg thuc, kéem theo tén co quan
thyec hién chirng thirc (vi du: Chu tich UBND xa A, tinh B).

(5) Néu chon logi gidy to ndo thi gach ngang cdc loai gidy to con lai (vi du:
chon Thé can cuoc cong dan thi gach ngang T} he can cude/Can cude dién ti/Gidy
chu'ng nhan can cudc hodc HY chiéu/gidy to xudt nhdp canh/gidy to ¢é gié i di lai
quoéc te).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “@iém chi”.

(7) Ghi theo thong tin da ghi tai bia s6 chitng thue.

(8) Chii tich/Phé chii tich Uy ban nhdn dén cap xd ky, déng ddau Uy ban nhén
dan cd’p xd. Nguoi thuc hién chirng thuee ghi ¥6 ho, chir dém va tén.
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Mau s6 19-PLII-CT
(Ban hanh kém theo Théng tir 56 11/2025/TT-BTP)

Loi chitng chimg the viin ban tir choi nhan di san trong trwdong hop
m{t ngudi tir choi nhin di san tai Trung tim Phuc vu hanh chinh cong tai

dia phwong
Ngay......... thang......... nam............. (Bang chit............. ) (1)
Tl e (2)
TO1(3).eeeiei i Ja (4)

Chung thuc

- Van ban tur chdi nhan di san nay dwoc 1ap boi ong/ba .....................
Thé can cude cong dan/Thé can cude/Can cude dién tit/Gidy chimg nhan cin
cudc hodc HO chiéu/gidy t& xuat nhap canh/giay to c6 gid tri di lai quoc té so

(5] e e

-Ong/ba ................ cam doan chiu trdch nhiém trude phap luat vé néi
dung ctia van ban tir ch6i nhén di san.

- Tai thoi diém ti€p nhén ho so yéu cau va chimg thuc, ong/ba
........... minh man, nhan thitc va lam cht dugce hanh vi ciia minh, ty nguyén tir
ch6i nhén di san va da ky/diém chi (6) vao van ban tir ch6i nhan di san nay

trudc mat ong/ba............ooueeeeii 1a ngudi tiép nhan hd so.

Vin ban tur chéi nhén di san ndy duoc l4p thanh ....... ban chinh (mdi ban
chinh gom .....t0, ...... trang), giao cho nguai tir choi nhén di san .....ban; luu tai
.................. 01 (mot) ban.

Sb chimg thuc .............. quyénsb........... (7) -SCT/HDb,GD

Ngudi tiép nhan hd so ky, Nguoi thye hién chimg thuc ky,
ghi 0 ho, tén (8) ghi 0 ho, tén va dong dau (9)
Ghi cha:

(1) Ghi ro ngay, thang, nam thyc hién chimg thyc.

(2) Ghi vo dia diém thuc hién chitng thuc (vi dy: UBND xd A, tinh B).

(3) Ghi ré ho, chir dém va tén cua ngudi thyc hién chimg thyc.

(4) Ghi r6 chirc danh cia nguoi thyc hién chumg thuc, kem theo tén co quan
thuc hién ching thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon loai gidy to nao thi gach ngang cdc logi gidy to con lai (vi dl/’l.'
chon Thé can cudc cong ddn thi g’ach ngang T f’zé can cu’éc/Cdp cuoc dién ti/Giay
chLZ:ng phdn can cudc hodc Hp chieu/giay to xuat nhdp cdanh/giay to c¢o gid tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “@iém chi”.
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(7) Ghi theo théng tin dd ghi tai bia sé chimg thiec.

(8) Nguoi tiép nhdn hé so tai Trung tim Phuc vu hanh chinh cong tai dia
phuong ky va ghi v6 ho, chir dém, tén.

(9) Chii tich/Phé chi tich Uy ban nhén dan cap xa ky, dong dau Uy ban nhén
dan cap xd. Nguoi thuc hién chirng thyc ghi ré ho, chit dém va tén.
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Mau s6 20-PLII-CT
(Ban hinh kém theo Théng ur s6 11/2025/TT-BTP)

L&i chitng chirng thwe vin ban tir chéi nhéan di san trong trudmg hop
¢6 tir hai ngwoi tré 1én cung tir choi nhan di sidn tai Trung tam Phuc vu
hanh chinh cong tai dia phwong

Ngay ............ thang .......... nam ............. (Bang chif ........... ) (1)
T (2)
TO1(3) oonehe i ehie hit o Bie e e o e i o w3 55 e o N R AU SR S 4)
Ching thyce

- Vian ban tir choi nhan di san nay duoc 1ap bdi cac ong/ba co tén sau:

1. Ong/ba ......cooeeel Thé cén cudc cong dan/Thé cin cudc/Can
cudc dién ti/Gidy ching nhan can cudc hodc HY chicu/giay t& xuat nhap
canh/giay to c6 gid tri di 1lai qUOC t€ SO (5)..vvinvinriiiii i

2. Ong/ba ................... Thé can cudc cong dian/Thé can cudc/Can
cuéc dién ti/Gidy chung nhédn cén cudc hodc HO chiu/giay t&d xuat nhdp
canh/giay to ¢6 gid tri dilai qQUOC € SO (5)..vevrvini i

- Céc dng/ba c6 tén trén cam doan chiju trach nhiém trudc phap luit vé
ndi dung cua van ban tir choi nhéan di san.

- Tai thoi diém tiép nhin hd so yéu ciu va chimng thyc, nhimng nguoi tu
ch6i nhan di sdn minh man, nhéan thirc va lam chu dugc hanh vi cua minh, tu
nguyén tir choi nhén di san va da cung ky/diém chi (6) vao van ban tir choi nhéan
di san nay truéc mat éng/ba........................ 1a ngudi ti€p nhén ho so.

Vin ban tir chdi nhén di san nay dugc 1ap thanh ....... ban chinh (mdi ban
chinh gom .....t0, ...... trang), giao cho:

S ban;

F o ban;

F o ban;

Luutal .oooovviiiiiiiiiiiiieien, 01 (mot) ban.

Sé chimg thuc .............. quyénsé ........... (7) -SCT/HD,GD

Nguoi tiép nhan hd so ky, Ngudi thuc hién chiing thuc ky,

ghi 13 ho, tén (8) ghi 15 ho, tén va dong dau (9)
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Ghi chu:

(1) Ghi r6 ngay, thang, nam thyc hién chung thiec.

(2) Ghi vé dia diém thuc hién chiueng thuc (vi du: UBND xd A, tinh B).

(3) Ghi r6 ho, chit dém va tén cua nguoi thuc hién chung thiec.

(4) Ghi r6 chitc danh cua ngiedi thuc hién chitng thuc, kém theo tén co quan
thyc hién chieng thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon loai gidy to nao thi gach ngang cic loai gidy 16 con lai (vi dz,f:
chon Thé can cuwdc cong dan thi ggch ngang T }’zé can cu’dc/Cdfz cuoc dién t/Gidy
cht?:ng ’nhc_in can cudc hodc Ho chiéu/giay to xuat nhdp canh/giay to co gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo thong tin dd ghi tai bia s6 chirng thic.

(8) Nguoi tiép nhdn hé so tai Trung tém Phuc vu hdnh chinh céng tai dia
phweong ky va ghi ro ho, chir dém, tén.

(?) Chii tich/Phé chii tich Uy ban nhén dén cap xa ky, déng dau Uy ban nhén
dan cap xd. Nguoi thirc hién chieng thye ghi v6 ho, chir dém va tén.
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Mau 56 21-PLII-CT
(Ban hanh kém theo Théng tu sé 11/2025/TT-BTP)

Lo¢i chirng ching thue di chice

Negay............ thang.......... nam ....... (Bang chir ....... S s ST e o ) (1)

Tl e 2)

TO1 (3). ..o ionane i et en e e viioniie o ibin e wiie wivie o e s« e JJa@d) oo

Chung thuc

- Ong/ba e i i 5 R S e T e The can cudce cdng dan/Thé can cude/Cin
cugc dién ti/Gidy chung nhan cén cudc hodc H chieu/gidy to xuat nhip
canh/giay to co gia tri di lai quoc te (5) so............ da tu nguyén 1ap di chuc

nay va da cam doan chju trach nhiém trudc phép luat vé ndi dung cia di chic.

- Tai thoi diém ching thuc, ong/ba ...................... minh méin, sang
suot, phém thirc va lam chd dugce hanh vi cia minh, ty nguyén 1dp di chuc va da
ky/diém chi (6) vao di chiic nay trude mat toi.

Di chiuc nay duoc lap thanh ...... ban chinh (mdi ban chinh gém ....t0,
....trang); giao cho nguoi 1dp di chic ...... ban; hru tai UBND xa/phuong/dic
khu 01 (mét) ban.

Sé chimg thuc ............ quyénsb .......... (7) -SCT/HD,GD

Nguoi thue hién chimg thuc ky, ghi 10 ho, té€n va dong dau (8)

Ghi chu:

(1) Ghi r6 ngay, thang, nam thyc hién chitng thirc. Péi véi trieong hop chLi'n‘g
thurc ngoai tru so thi ghi vo thoi gian (gio, phut), ngay, thang, ndm ma nguoi yéu cau
chung thue ky vao van ban dwoc chung thuc.

(2) Ghi ¥é dia diém thuc hién chitng thirc (vz' du: UBNP xd A,‘ tinh B). Poi véi
truong hop cfn%ng thirc ngoai try s6 co quan, to chirc coé tham quyen chirng thuec thi
ghi vo dia diém thuc hién chimg thuc ngoai tru so.

(3) Ghi 16 ho, chit dém va tén cua nguoi thuc hién chimg thuc.

(4) Ghi ré chirc danh cia nguoi thuc hién ching thuc, kém theo tén co quan
thurc hién chirng thuc (vi du: Chu tich UBND xd A, tinh B).

(5) Néu chon loai gidy t¢ ndo thi gach ngang cdc logi gidy to con lai (vi du
chon Thé can cuoc cong dan thi ggch ngang T l’zé can cu’éc/C'dfz cuoc dién ti/Giay
chti:ng ’nhén can cuoc hodc Hp chiéu/giay to xuat nhdp cdanh/giay to c6 gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo théng tin dd ghi tai bia sé chimg thuec.

(59) Chil tich/Phé chii tich Uy ban nhén ddn cdp xd ky, déng dau Uy ban nhdn
ddn cdp xd. Nguoi thiec hién chieng thuc ghi v6 ho, chit dém va tén.
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Mau s6 22-PLII-CT
(Ban hanh kém theo Théng tw s6 11/2025/TT-BTP)

Loi ching chirng thwe di chic tai Trung tim Phuc vu hanh chinh cong
tai dia phwong

Ngay......... thang......... nam............. (Bang chit................... ) (1)

Al o (2)

TOL (3)...0uevimiecanemo wsvie waie e siin dwe v s A . R R s A S 4)

Chirng thuc

- Ong/ba ........... e G s Thé can cudc cong dan/Theé can
cuge/Can cude dién tir/Giay chimg nhén cén cude hodc HY chicw/giay to xuat
nhdp canh/gidy t& co gia tri di lai quoc t€ s6 (5)............... cam doan chiu

trach nhiém trudc phap lut vé ndi dung cia di chuc.

- Tai théi diém ti€p nhdn ho so yéu cau va chung thyc, 6ng/ba
............... minh man, sang suot, nhdn thirc va lam chu dwoc hanh vi cua

Di chiic ndy dugc lap thanh......ban chinh (mbi ban chinh gém .....to,
....trang); giao cho ngudi ldp di chic ...... ban; lvutai............ 01 (mét) ban.

S6 chimg thuc ............ quyénsb .......... (7) -SCT/HP,GD

Nguoi tiép nhan hd so ky, Nguoi thuce hién ching thue ky,
ghi 10 ho, tén (8) ghi 16 ho, tén va dong dau (9)
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Ghi cha:

(1) Ghi r6 ngay, thang, nam thuc hién chirng thuec.

(2) Ghi ré dia diém thuc hién chirng thue (vi du: UBND xd A, tinh B).

(3) Ghi 6 ho, chit dém va tén cua nguoi thuc hién ching thuc.

(4) Ghi vé chic danh cua nguoi thyc hién chitng thuc, kém theo tén co quan
thue hién chirng thuc (vi du: Chut tich UBND xd A, tinh B).

(5) Néu chon loai gidy to nao thi gach ngang cdc loai gidy to con lai (vi dl,’l.'
chon Thé can cuoc cong dan thi g:’{,zch ngang T, l’zé can cu’o'c/Cd{fz cuoc dién tu/Giay
chti:ng ’nhdn can cudc hodc HY chiéu/gidy to xuat nhdp canh/giay to co gia tri di lai
quoc té).

(6) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(7) Ghi theo thong tin dd ghi tai bia s6 chirng thiec.

(8) Nguoi tié'p nhén hé so tai T rung tam Phuc vu hanh chinh cong tgi dia
phuong ky va ghi ¥6 ho, chir dém, tén.

(?) Chit tich/Phé chit tich Uy ban nhin dén cdp xd ky, dong dau Uy ban nhén
dan cdp xd. Nguoi thuc hién ching thiec ghi ré ho, chit dém va tén.
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Mau s6 26-PLII-CT
(Ban hanh kém theo Théng tw sé 11/2025/TT-BTP)

S6 Chirng thuc hgp ddng, giao dich

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuac

SO CHUNG THUC HQOP PONG, GIAO DICH

Quyén sb (B): ..ecevvvrnnnnnn -SCT/HD.GD
M¢ ngay ... thang ... ndm ... (C)
Khéa ngay ... thang ... ndm ... (D)

Ghi chu:

- (4) Ghi ddy dii tén co quan, kém theo dia gidi hamh chinh (Vi du: Uy ban nhdn
ddn xd A, tinh B).

- (B) Ghi s quyé’n,’ ndm thyc hign chimg thuc (vi du: 01/2015. Néu 01 (mgt) ndim
diing nhiéu s0 thi ghi so thir tir lién tiep (vi du: 02/2015); truong hop 01 (moét) sé sir
dung cho nhiéu nam thi ghi s6 thit tir theo timg ndm (vi dy: 01/2015 + 01/2016).

- (C) Ghi ngay, thang ndm mé sé.

- (D) Ghi ngay, thdng, nim khéa sé.

Noi dung sb

Ho tén, s6 Thé cin cude
. cong dan/Thé can .
Sé thir E‘zzy’ cude/Cin cude dién dg:n hq;go Ho tén, Phi
tu/sh &> | ti/Giy chimg nhan can | 2" 8 chic danh | . Ghi
i nam , R dich dugc e chirng .
chirng . cudce hodc HO chiéu/giay , ngudi ky cha
ching ooy LA a £ chirng - thuc
thuc to xuét nhép canh/giay ching thuc
thuc NP’ thye
to co gid tri di lai quoc
té
(1) 2 3) “) ©) (6) (M




